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Welfare scheme for teaching staff/non-teaching staff

LEAVE

SUPPORTS/ SPONSORS

COMPLEMENTS/ AWARDS

Medical
salary

Maternity
salary

Special Study Leave (SSL)
to pursue higher
education
oD for
workshops/
conferences/ seminar/
invited talks/ other
university work
engagement

leave  with

leave with

attending

® Supporting for education of the children
of the teachers in the group institutions

® Medical Support from our Indian Medical
Systems

® Sponsoring for attending conference,
workshops and FDPs

e Incentive for publication of papers /
research articles

® Reward for producing University Ranks

® Cash awards for academic excellence /
100% pass

® Group Insurance

® Waiver

of fees wupto for
teachers’ children in the
Institution

Marriage  gifts with the
sanction of one week leave
Gifts and mementoes during
Teachers’ Day celebrations
Subsidiary canteen fare for
teachers

Free transport facilities
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With reference to the above subject, please find herewith enclosed letter Dated
05.12.2023 from Mrs. Mallika. B ~ Attender/CSE requesting Leave from 20.12, 2023 to
25.02.2024 (68 Days ). To take care of her daughte }elwery
The details of Staff member are as follows:

1. Name © Murs, Mallika. B
2. Date of joining . 24.04.2023

3. Designation/Dept. . Attender/CSE

4. Gross salary . 210,000/~ p.m,

Her request for leave from 20.12.2023 to 25.02.2024 (68 day) ﬂ:sy kindly be
242 ydin
sanctioned on LLP on humanitarian grounds.. HOD also th&wmc, P79

Thanking you

Yours faithfully
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M
Note Submitted to the Chairman, SSCF, .-\m‘kal.& \\ '

Sub: Mrs. Machani Varani Raj — Lab Instructor / CSE Dept. - Personal Leave — Request
- Reg.

e e e ———-

With reference to the above subject, please find herewith enclosed a representation from
Mrs. Machani Varani Raj — Lab Instructor / CSE Dept requesting Personal Leave from
20.08.2024 10 28.08.2024 (9 days) due to Health Issue.

The details of Staff member are as follows:

1. Name : Mrs. Machani Varani Raj
2. Date of joining : 04.07.2024

3. DesignationDept. : Lab Instructor / CSL,

4. Gross salary : T 18,000/~ p.m.

The above staff may be permitted to avail 9 days personal leave from 20.08.2024 to
28.08.2024 on LLP basis. Since Medical Leave is not applicable due to less service period.
This proposal may kindly be approved & sanctioned

Thanking you
Yours faithfully )
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SSCE/NPTEL/2023-24 11.01.2024

Note Submitted to the Chairman, SSCE, Anekal.

Sub: Students & Faculty —

NPTEL Course Completion — Exam Fess & Cash awar
request - reg.

With reference to the above subject, please find herewith enclosed the details of ¢
students and faculty for cash award and exam fee on participation and completion of D

courses during July — Dec 2023. The overall amount Rs. 48,500 / - to be reimbursed to 31 F
and 15 Students as follows.

Successfully
Role Silver Elite Total
Completion
Faculty 7 9 15 31
Student 1 14 28%* 43
8 23 43 74

** Carries No remuneration . -
The above-mentioned amount, may be kindly be sanctioned, enable us to reimburse to

-espective faculty and students.

Thanking you,




idated Retmbursement

Wi,

| S ceanfully -
Role Siver Flite Completin okl
Faculty F{7X1I%0) 9 (I 1500) LA R EO00) bty
Ry 12,250 Ra 14500 e 1% 000
Student L{IXTRO) 1A (14 X500) L 1,150
_ Ry 750 s 7000 Nl
i 11,000 20,500 14, 00 Ha, Al 500
Name of the Grade:  Silver
FOr Faculty: (Exam Fees + 750)
CRE1000 + 750 = 17%0
[ e —
Name of the | Marks
SN0 ! Faculty tﬂ | Name af the courne Sasurd | M
1| Geetha s AP JECE | Training Of Tralners /4 1
AP/t
2| Guruprasath VA [ 81RO | Training Of Trainers |1
mmm ‘h lﬂnnh Meaw il
C3 [ DeRGunasekar | ASP/EEE | Resears LI
- wm_«_umm;“ : !mmmw ML)
S | Yogananda BS [ AP /Mech | Laser Based Manufatiring 4 -
o Amsa Lakshmi M AP/(&I’ Introdue ton To litermet OF Thilngs L
Programiming, Data Steaectuees And |
7 | VinolaC | ASP/ CSE Algorithims Ustig Python R S
" - e —— — - _Tﬂ"!__ -—-—-r——iﬂ
Name of the Grade:  Flite

For Faculty: (Exam Fees + 50)
TR 1000 + 500 = 1500
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SSCE/AICTE/NITTT/2023-24/Q 0| 18.12.2023

Note Submitted to the Chairman, SSCE, Anekal

Sub:  AICTE/NITTT - Module Completion & Status — Faculty Members Financial
Encouragement - Request - Reg.

----------

With reference to the above subject and our CEO’s instruction the following
: faculty members actively participated in AICTE/NITTT MOOC’s examination and
4 completed the modules. The details furnished below,

o Number of faculties who have coinpleted all 8 modules -1

o Number of faculties who have completed 4 & above modules -4

e Number of faculties who have completed | & above modules-32

e Number of faculties who have undergone mentor orientation training
program -2

We here by request vou to provide financial sponsorship towards registration and
appreciation amount for candidates cleared the exam in first attempt. Total amount
Rs.1.19.000/-  This may kindly be sanctioned as a mark of recognition and
encouragement.

Thanking vou

4

Yours faithfully
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SSCE/Vacation Leave /2023-24/ o0 2 ?7\)/(/{ . 21/03/2024
Note Submitted to the Chairman, SSCE, Bengalurum

Sub: Vacation Leave - Teaching Staff - Academic Year 2023-24 0dd Semester - Slot
Change - Request - Reg,,

With reference to the above subject, please find herewith enclosed representation from
the HoD’s to change to the 2nd slot of Vacation leave of teaching staff from 29/03/2024 to
07/04/2024 instead of 22/03/2024 to 31/03/2024 (earlier schedule) due to ISO

surveillance audit and admission activities.
This may kindly be approved and sanctioned.

Thanking you

Yours truly,

4 )
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SSCE/NBA-M.A/2023-24/ © 0 72— 19.02.2024

Note Submitted to Chairman, SSCE, Anekal

Sub: Medical Allowance — Faculty & Non-Teaching Staff - Implementation -
Approval — Request — Reg.

e

With reference to the above subject, we would like to inform that we have

successfully secured Accreditation for Computer S

cience & Engineering and Electronics & Communication Engineering branches from NBA on
14.2.2024.

In this regard, as announced by our Beloved Chairman, we would like to propose
to extend Medical Allowance to our Teaching & Non-Teaching staff members for Rs.1,000/-
(Teaching) and Rs.500/- (Non-Teaching) every month respectively. This privilege shall be
extended to eligible staff members of Sri Sairam, Bengaluru who have served minimum One

Year service in this Institution.

We request you to Kindly approve the above proposal with effect from the
forthcoming month.

Thanking you

Yours faithfully
£

Encl: List of Teaching & Non-Teaching staff served more than 1 Year Service



Sk
s Acciedited by NAAC .
\ AI RAM 1SO9001:2015 Certified Institution 'Rﬂ-‘-‘ ESCE
. : Approved by AICTE, New Delhi EZS E‘!

COLLEGE OF ENGINEERING Affiliated to Visvesvaraya Technological University

wiww, satramee eduan

Aneckal, I’tnug.‘ll\len
SSCE/Marriage Leave/2023-24/003 16.02.2024
Note Submitted to the Chairman, SSCE. Anekal

Sub: Dr. Suvodip Mukherjee — Assistant Professor / Chemistry- S&H — Vacation
Leave 04.03.2024 to 13.03.2024 ( 10 Days) — Permission — Reg.

Ref: SSCE/ Marriage Leave/ 2023-24/001  dt: 13.02.2024

With reference to the above subject, in continuation to our letter dated 13.02.2024, Dr.
Suvodip Mukherjee — Asst.Prof./Chemistry- S&H Dept. requesting Marriage Leave from
26.02.2024 to 03.03.2024(7 days). Now once again requested Vacation leave from 04.03.2024

to 13.03.2024 (10 Days), is enclosed herewith for your kind perusal.

The details are as follows:

Name : Dr. Suvodip Mukherjee
Designation / Dept. : Assistant Professor / Chemistry
Date of Joining : 22.12.2022

Gross salary : Rs. 40,000 /- p.m.

HOD S&H has permitted to avail vacation and his classes will be altered Suitably. The
above staff may be permitted to avail 10 days of Vacation leave from 04.03.2024 to
13.03.2024 (10 Days). This may kindly be approved and sanctioned.

Thanking you
Yours faithfull?f

“‘%ﬂ@ﬁ 2

PRINCIPAL
Encl: 1) Representation
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Note Submitted to Chairman, SSCLE, Anekal

Sub: Mr.Ravi - Lab Instructor — CSE ~ MCA Examination — 9.2.24 to 12.2.24 &
21.2.24 (5Days) - Special Permission — Approval — Request — Reg,

-----------------

With reference to the above subject, please find enclosed herewith a representation from
Mr.Ravi, Lab Instructor, CSE branch, requesting permission to appear MCA examination (Alagappa
University) scheduled from 9.2.2024 To 12.2.24 & 21.2.2024, at Hosur for your kind perusal.

The above staff has been working at our Institution since 4.8.1999 and his last
Rs.20355/-

salary is

Considering his lengthy service at our Institution and his interest towards upgradation of his
qualification, his request for 5 days of leave from 9.2.2024 To 12.2.24 & 21.2.2024 (% Days) may kindly
be considered as a special case with salary.

Thanking you
Yours faithfully |
lk f ‘
l.‘ ‘._/4 ¥ ;’_ r,‘-{
PRINCIPAL
Encl: 1) Copy of Representation
2) Copy of Hall Ticket &ID Card
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SSCE/Vacation Leave/2023-24/ 0 0 | s 24.01.2024
Note Submitted to the Chairman, SSCE, Anekal /

Sub: Vacation Leave for Teaching & Non-Teaching — Odd Semester 2023-24 — Reg.

----------

Based on HOD’s meeting, it has been proposed the Vacation Leave for Teaching &

Non-Teaching staff for the academic year 2023-24 (Odd Semester). The details of Vacation
Slots are as follows:

Vacation Period (Odd Semester)

Teaching: 10 Days Reporting Date
I - Slot - 09.02.2024 to 18.02.2024 — 10 Days 19.02.2024
II - Slot - 22.03.2024 to 31.03.2024 — 10 Days 01.04.2024
Non-Teaching: 05 Days Reporting Date
I - Slot - 14.02.2024 to 18.02.2024 — 05 Days 19.02.2024
II - Slot - 27.03.2024 to 31.03.2024 — 05 Days 01.04.2024

Staff having

1) Less than 06 months of service in our Institution — Not Eligible for Vacation Leave.

2) Those who have got LLP (General) more than 15 days during the Odd Semester will
be permitted to avail Vacation leave on LLP.

3) Those who have submitted resignation will not be Eligible to avail Vacation Leave,

4) Those who have availed Medical Leave, Maternity Leave have to forgo 50% of the
Vacation Leave.

We request your permission and approval in this regard.

Thanking you
Yours faithfully

1 \',' A fA
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Reporting Date

I = — - ” -
Slot = 09.08 2024 o 18.082024 - 10 Davs 19.08.2024

;;]1] - 22:{ E i.m:-s © 01.09.2024 — 10 Days 02.09.2024
= § = 1 : ) 2.09.202
092024 w0 15.092024—-10 Days 16.09.2024

Noa- i )

5 q;mchmg 03 Days 3 Y- Reporting Date
Stat - 09.082024 o 13.082024 —05 Days 14.08.2024

I1 - Slot - 23.082024 10 27.082024 — 05 Days 28.08.2024

IT1- Slot - 06.092024 w0 10.022022 05 Days 11.09.2024

Staff having

Less than 06 months of service in our Institution — Not Eligible for Vacation Leave.
Those who have got LLP (General) more than 135 days during the Even Semester will
5z permitted to avail Vacation leave on LLP. '

Those who have submitiad resignation will not be Eligible to avail Vacation Leave.
Those who have availed Medical Leave, Matemity Leave have to forgo 50% of the

Vacation Leave.

We reguest your permission and approval in this regard.

Thanking you
gy ; Yours faithﬁll\)&

PRINCIPAL
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Note Submitted ¢ the Chairman, SSCE, Anekal' \, (7
y

Sub: i / AR (C
b N:;’“-tw{all?i Kv = HOD -CAR (Corporate Academia Relationship) & ¥
ratreprencurship Development Cely) Superannuation - Request- Reg,

---------------

With reference to the above subject, Mrs, Malini K v joined as
Senior Lecturer = 30.07.2012 in EEE Dept,

Assistant Professor - Elevated while fixing 6 Vay scale on 2016
HOD -« CAR & EDC - 01.06,2023

Qualification -B.E., M. Tech.
Current Salary - Basic - 25658

AGP - 8000
DA - 26926
HRA -3366
CCA ~400
MA -1000

aaaaaaaaaa

st s i s

She had completed her 58 years by February 2024 and her EPF subscription has been
stopped, please find herewith enclosed the representation from Mrs, Malini K V requesting
permission to continue as HOD -CAR & EDC in our institution. This may kindly be approved and

ianctioned. Her salary shall also be fixed on consolidation basjs per month.

Thanking you
; _ Yours faithfully )

W T
r‘p
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SSCE/Ma_rriage Leave/2023-24/ ¢ 02—
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Note Submitted to the Chairman, SSCE, Anekal \,\

Sub: Mr. Malaiselvan G — Desktop Engineer/ CSE — Marriage Leave 19.04.2024

to 25.04.2024 (7 Days) & Vacation Leave 26.04.2024 to 30.04.2024 ( 5 Days)
— Permission — Reg.

----------------

With reference to the above subject, representation from Mr. Malaiselvan G — Desktop
Engineer/ CSE Dept. requesting Marriage leave from 19.04.2024 to 25.04.2024 (7 Days) &

Vacation Leave from 26.04.2024 to 30.04.2024 (5 Days) is enclosed herewith for your kind
perusal.

The details are as follows:

Name :  Mr. Malaiselvan G
Designation / Dept. : Desktop Engineer / CSE
Date of Joining : 18.11.2021

Gross salary : Rs. 21,881 /- p.m.

The above staff may be permitted to avail
» Marriage Leave from 19.04.2024 to 25.04.2024 (07 Days)
» Vacation Leave from 26.04.2024 to 30.04.2024 (05 Days) with salary.

This may kindly be approved and sanctioned.

Thanking you
Yours faithfully
1

: b i’{,;-v
PRINCIPAL '

Encl: 1) Representation
2) Marriage Invitation
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SSCE/Marriage Leave/2023-24/ 0o /

1\7\*
Note Submitted to the Chairman, SSCE, Anekal \ Q{R(

Sub: Dr. Rohith P S — Assistant Professor / Physics- S&H — Marriage Leave
25.03.2024 to 01.04.2024 ( 7 Days) — Permission — Reg.

15.03.2024

With reference to the above subject, representation from Dr.Rohith P S — Asst.Prof/
Physics- S&H Dept. requesting Marriage leave for from 25.03.2024 to 31.03.2024 (7 Days), is

enclosed herewith for your kind perusal.

The details are as follows:

Name : Dr. Rohith P S

Designation / Dept. : Assistant Professor / Physics
Date of Joining : 19.09.2023

Gross salary : Rs. 45.000 /- p.m.

) Y y : o 1M1
rht’ ﬁh“\ e .‘;[af‘f n-]a} be per""[ted 10 u\;“l ()/ d'd'VS Ot _\,ial'nagc t(__".l\ e 11onnl 2 “5-”_4
to 31.03.2024 (07 Days) on LLP basis. Since his experience in our Institution s less than one

year. This may kindly be approved and sanctioned.

Thanking you Yours faithfully

<
A= 3
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PRINCIPAL '

Encl: 1) Representation
2) Marriage Invitation
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SSCE/Marriage Leave/2023-24/003 16.02.2024
Note Submitted to the Chairman, SSCE, Anekal

Sub: Dr. Suvodip Mukherjee — Assistant Professor / Chemistry- S&H — Vacation
Leave 04.03.2024 to 13.03.2024 ( 10 Days) — Permission — Reg.

Ref: SSCE/ Marriage Leave/ 2023-24/001  dt: 13.02.2024

With reference to the above subject, in continuation to our letter dated 13.02.2024, Dr.
Suvodip Mukherjee — Asst.Prof./Chemistry- S&H Dept. requesting Marriage Leave from
26.02.2024to 03.03.2024(7 days). Now once again requested Vacation leave from 04.03.2024

to 13.03.2024 (10 Days), is enclosed herewith for your kind perusal.

The details are as follows:

Name . Dr. Suvodip Mukherjee
Designation / Dept. : Assistant Professor / Chemistry
Date of Joining : 22.12.2022

Gross salary : Rs. 40,000 /- p.m.

HOD S&H has permitted to avail vacation and his classes will be altered Suitably. The
above staff may be permitted to avail 10 days of Vacation leave from 04.03.2024 to

13.03.2024 (10 Days). This may kindly be approved and sanctioned.

Thanking you
Yours faithfully
" n?——\
PRINCIPAL

Encl: 1) Representation
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2603 2024

Note Submitted to the Chairman. SSCE. Anekal.

Sub: Mrs. Jenifer A — Assistant Professor / CSE — Medical Leave - Request - Reg.

With reference to the above subject, please find herewith enclosed a representation from
Mrs. Jenifer A — Assistant Professor /| CSE requesting Medical Leave from 15.03.2024 to
24.03.2024 (10 days) due to Chicken Pox.

The details of Staff member are as follows:

I. Name © Mrs. Jenifer A

2. Date of joining : 07.03.2022

3. Designation/Dept. . Assistant Professor / CSE
4. Gross salary . T 32,788/- p.m.

As per College norms the staff is eligible for 10 days of Medical leave from 15.03.2024
to 24.03.2024 (10 days) may kindly be sanctioned with salary. She had reported to her duty on
25.03.2024. Further she has to forego 50% of ensuing vacation leave. This proposal may kindly
be approved & sanctioned

Thanking you

Yours faithfully
]

(
FWLL-‘
|. T

_—t N

PRINCIPAL "’



Avcrelivel iy N At ,
L
PREL OO O TS Corndf o Dasaiondon ’ "y -

(4 Apprraved iy ALCEE, Baw Dl {, ' '_,‘E;,f:if_;!-'.
OLLE Lt v by AICTE, N Dalhi o SCE
LL{GE OF ENG|NI:I;R.N(J ATt v Visvosvariaya tochioalapgtoal Lhidveraliy (- oy
Anekal, Bongaluy e TR T LT . —

by ol e iitlople e dall

SS(?IE/M:H.I,-.:;1\&'../2{123-2-4/ o5

/-' .. \r/r 23.02.2024
Note Submitted to the Chairman, SSCE, Anckal A ’),1 \”\\/

Sub: ZM"S. Nandini K N- Asst.Prof, ~ CSE Department — Maternity Leave -
1.02.2024 to 20.05.2024 - Permission — Request — Reg,,

With reference to the above subject, representation from Mrs., Nandini K N- AP — CSE

Dept. ruqucsting_ for Maternity leave from 21.02.2024 o 20,05.2024 (03 months) is enclosed

herewith for your kind perusal.

The details are as follows:

Name : Mrs. Nandini K N
Designation / Dept. Asst.Prof. / CSIE
Date of Joining : 11.04.2022
Gross salary : Rs,30,640 /- p.m

Her request for maternity leave may kindly be considered and she may be granted
03 months of Maternity Leave on LLP from 21.02.2024 to 20,05.2024. Since her service period

is less than 02 year in our Institution.

This may kindly be approved and sanctioned.

Thanking you .
Yours faithfully

|

PRINCIPAL

Encl: Copy of Representation
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SSCE/Mat.Leave./2023-24/ 00 >

v
Note Submitted to the Chairman, SSCE, Anekal &

Sub: erhs. Swathi. C— AP- Maths — S & H Department — Maternity Leave - 01.02.2024
307 April 2024 -Permission — Request — Reg.,

01.02.2024

With reference to the above subject, representation from Mrs. Swathi. C— AP — S & H.

Maths requesting for Maternity leave from 01.02.2024 to Sep. 2024 (08 months) is enclosed

herewith for your kind perusal.

The details are as follows:

Name : Mrs. Swathi. C
Designation / Dept. AP/S & H

Date of Joining : 04.05.2023
Gross salary : Rs.22,000 /- p.m

Her request for maternity leave may kindly be considered and she may be granted
03 months of Maternity Leave on LLP from 01.02.2024 to 30" April 2024. Since her service

period is less than 01 year in our [nstitution.

This may kindly be approved and sanctioned.

Thanking you
Yours faithfully

A
1
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PRINCIPAL

Encl: Copy of Representation



