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@, Visvesvaraya Technological University
N f\'{lﬁ'&:fﬂ.@; “Inana Sangama” , Belgaum-590 014, Karnataka State
e
Gt Phone : (0831) 2405468
T = REGISTRAR Fax : (0831) 2405467
Ref: VTU/Aca/OS-CIR/2007-08/ U RS Date:; 1 ¢ 0CT 2007

CIRCULAR
Sub: Proposal for Model Service and Conduct Rules for faculty of constituent /

affiliated colleges - reg..

With reference to the above, a committee was constituted to draft the Model Service
and Conduct Rules for faculty of constituent / affiliated colleges of VTU. The draft rules as
prepared by the Committee were placed before the Executive Council in its meeting held on

. 18-8-2007. The Executive Council under res. No. 3.1.1. resolved to circulate the same to all

colleges for their comments,

Hence,:'the ‘draft Model Service and Conduct Rules for faculty of constituent /
affiliated colleges’ is enclosed herewith for your valuable comments. You are requested to
give your comments / suggestions in the following format, If any, to the undersigned on or

before 30-11-2007.

Rule No. Existing Suggestion
BY ORDER
. Encl: As above sd/-
. REGISTRAR
To,

The Principals of All Englneeri'ng Colleges Affiliated to VTU, Belgaum

Copy to:
1. Hon'ble Vice-Chancellor through the Secretary to VC, VTU, Belgaum

2. The Office of Registrar, VTU, Belgaum
3. The Special Officers of all the Regional Offices of VTU

4. The Special Officer of Academic Section, VTU, Belgaum j/"

5. The Case-workers of Academic Section, VTU, Belgaum
(Prof. M. S. Shivdk umar)

REGISTRAR

\ [0\10 \U/l
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SERYICE RULES
CHAPTER : 1
1. TITLE AND COMMENCENMENT:

11 These miles may be called “the Service Rules for the employees of
Constituent Colleges of the Visvesvamya Technological University,

Belgaum(VTU )™,

2 These niles shall come into force fiom the date of approval by the
Execuuve Council of VTU and shall apply w all the employees of all

Constituent colleges.

I3 The Lxecuuve Council of VTU mrserves nght to amend/modify/
alter / and add to any of these Rules and to bring any such

amendmentalieration with effect from such date as it may fix.

CHAPTER -11

2. DERINITIONS :

21 “Association” means the Trust/ Society/ Association registered under the
Socicties Act for the purpose of establishment of Educational Institutions.

2.1. a) ‘Board of Management’” means the board constituted by the General Body of
Association to manage the aftaiss of the Association.

2.2 “President” means President of the Association.

2.3 “Governing Body™ means the Body constituted according to the guidcline's given
by AICTE tor the college. referred to as GB.

2.3 a) *Chairman® means Chainman of Goveming Body, GC

2.4 “Governing Council” means the Body constituted according to the guidelines of

Board of Management of that Socie ty.

LCorrected on 25-64007(5"‘ mecting of the committee)
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25 Competent Authorinn” m rlation 10 the exerwse of any power  neans

the Govenung Body and 7 or Board of Management or any other authoniy

emponered W exewse any such power by Govemmg Body

2.3.2)"Comvituent Cotlewe™ Means an mshiahon wambamed by e Univers iy as such

2.6

2.7

29

2.10

2.14

and includes an instituuon admitted o the pnavileges of the Uninversity as an
affiliated college of the University in accordance with provisions of VIU Act
1994.

“Imstitution” means the Institutions / Estabhishiments set up and / or mun by the
Association which includes Unaided Schools. Colleges, exisung as well as those

that may be setup in future.

“Establishment™ means Hostel, Mess, canteen, Printing press and STD booths
elc.

“Head of the Institution™ means the Principal of the College or any one who s
appointed / designated as the Head of the Instiution by the Board of
Management -

“Employee” means a peson in the employment of the Unaided Institution /
Establishmentset up and / or un by the Association.

“Family”™ means an employee’s wife or husband, legitmate children and
parents in case of unmarned employee, who are rsiding with and wholly
dependent on the employee.

“Minis terial Staff” means an emplovee whose duties are managenaliclencal in
nature..

“Permanent Employee”™ means an employee who upon expiy of the
period of probation has been confirmed in wnting in his / her appointment.
“Tenure post’ means a pemmanent post that an individual employee
may not hold for more than a limited penod without re-appointment.
“Probationer”™ means an employee appomted on probanon in or against
substantive vacancy in any cadre with an intention 10 continue on pennanent
basis. The employee appointed on probation will continue on probation ull he
conlirmed in wnting In computing the penod of probation extr-ordinary Leave

(Leave without salany ) granted to a probationer s hall be excluded

Corvected on 25-6-2007(5"‘ mecting of the committee)
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2,15 “Partdinme employee” means an employe v.poimcd r limited penod on a
consohdated monthly salan, who may be employed elsewhere also.
2,16 “Temporary employee”™ means an employee who has been emploved for a

limied period or for a specific work of temporry nature. :

| 5]
—
~.1

A "Casual Employee™ means one who is -emploved on day-to-day basis for

“spectfic work of casual nature.

2.18 A “Conwtract Employee™ means a person appointed on Contrct
fora fixed period -

2,19 “Continuous Service” means the service of an employee from  the
begmning of his/herservice, without any break. :

220 “Time Scale Pay” means pay which rses by penodical increments from
minimum o a maximum, |

2.21 "llonofurium" means @ rcwmng  or  non-recuming  payment 10 an

employee payziblc as remuneration for work done in wmspect of affairs of the

Ins titutions , as may be detennined by the compe ent authority from time to time.

| ¥ ]

22 “Special Pay” means an additional pay 1o the emoluments of a post or of
an employee, granted in consideration of - |
2.22.1 The speéial nature of the duties: or ) i
2.22.2 Specific addition to the work or responsibility. .
2.22.3 Necessity of acquiring or retaining an employee in the intcrest of:
‘the Association/ Institution/C ollege/School.
2.23  “Subsitence Pay” means the pa}'mcﬁl made to an employee who is not in receipt
.of pay or leave salary. gl
224 - ~Sulk tantive Pay”™ means the pay, other than special pay, pesonal pay to
which an employee is entitled on account ofholding the post to which he has been
appointed substantively or by reason of his/hersubstantive position in a cadre.
2.25 “Leave Salary” means the amount paid by the Management to an employee for
lcave period.
2.26 "Day” means an Englsh calendar day. beginning and ending at midnight, but
absence from Headquaners, which does not exceed 24 hours, shall be reckoned

torall-pumose as one day, at whatever hours the absence begins orends.

Corrected on 25-6-200‘?(5“' meeting of the committee)

Scanned by CamScanner



..

(¥

tenns of months and davs, complete calendar months, ines pccu"\fu ol the number
of days in cach should fist be caleulated and the odd number of days cafeulated
subsequently. :

2.28 “Holiday” means a holiday prescribed or notified by. Compelent Authonty of the
Institution, -

2.29 Note: In these Rules what is said to be applicable to male member
will also be applicable 10 female members of the swlf unless rpugnant of or

inconsistent with the text orcontext,

: CHAPTER -111 :
3. APPOINTMENT, CONFIRMATI ON, TERMINATION & RETIREMENT:
3.1  All appointments of all categones shall be made by the Goveming Body. The
Goveming Body may appoint selection commitiee wherever necessary.
3.2 A candidate appointed by direct recruitment shall assume charge of the post for
: which he/she was appointed \'\-'l'l-hin the penod specified in the appointment order.
3.2 a) Candidates  promoted under career advanced scheme or any other scheme shall
have theirappomtment effective from the date they are cligible.
33 Al thc time of joining the Candidate sha“ complete the following formalities.
3.3.1 = Submussion of Joining Repo-m .
3.3.2 Submission of Attested True Copies of Educational Centificates along with
.on'ginals for venfication.
3.3.3 Submission of Relieving Letter or proof having complied the conditions of
appointment with the previous employer.
3.3.4 Submission of Evidence of date of birth / proofofage.
3.3.5 Nomination for Provident Fund / Gratuity in prescnbed form
(ifeligible).
33.6 Application for Identity Card along with three passpont size
photographs.
3.3.7 Application for opening Bank Account prescribed by the college.
3.4  Any of the following documents may be accepted as evidence of date of birth /
proofofage:-

34.1 Secondary School Leaving Cernuficate.

Corrected on 25-6-2007(5™  meeting of the committee)
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342 Wher a pemon s non- SSLC, L.ch IXtet from Registar of

Births & Deaths orany other valid document acceptable 10 the Manaeemem

3.6

3.7

3.8

3.9

The age of emplovee venfied with miernce 10 any of the above shall be
the sole evidence of the age of the cinployec for all purposes cnnccming_ his.."hcr
employ ment including retirement. The date of birth once fumished am:i accepted
by the Management and entered in the Service Register shall be final and
conclusiveé and under no ciicumstances, the request for cormection of the same will
be ente nained,

The Insutution mav venty the antecedents of the candidate cither dircclly or
through Agency by relemng to the previous Organisation in which the candidate
was working. In the event, it is found that the candidate had suppmsséd matenal

information or fumished wrong information, the employee is hable for summary

termination of emplavment

“All appointments shall be subject to the candidate being medically found

fit and the candidate shall produce Medical Centificate from the Doclo}spccilied
by the Insutution. The Insttution may require employee to be exanjined by a -
Medical Officer approved b\ the Institution for the purpose. If on examination,
the employee is found suffering from any disease or complaint that is infectious
or medically ohjcclioﬁablc and detrimental to the healthy funetigning of the
Institution or to the health-of the other employees, students and staff, the Institute
may e nninaléllis.-'l1e|'sc-h'i'ccs of the employees for being found medically unfit.
All emplovees other than temporary shall ordinanly, be on pfubalion for a
period of two years or as specified in the-appointment order The probationary
period may be extended for a further period of six months or any pan thereof
Notice of extension oi' probation will be given to the employee in wnting before
the expiry of the probationary period. However, if such extension notice is not
given hesshe shall deemed to be confirmed.

On satisfactory completion of probation, the Goveming Body shall
confinm the emplovee in service in writing.

SERVICE RECORD: A Service Register shall be -tminl:{incd for .
every emplovee showing among other things, his/her penmanent address. date of

appoinument, consolidated pay, scale of pay on which he/she was ?3PP0‘“t°d

Corvected on 25-6-2007(5™ meeting of the committee)
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3.11
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suspensions. punishments cic The Registershail be opened immediaiely afier the

4v

employee reports tor duty and to be updated penodically,

SPECIAL = SERVICE  CONTRACY: Twe Govemmg WBody may
appoint 'an_cmplo}-'cc on Contract basis for a lixed penod on such terms and
conditions whic h the Goveming Body deems proper and fit as per the wqé:ircmem
of the Institution.

SENIORITY: ' _ -

The Senionty in a panicular cadre of service or class approved shall be

detenmined as follows:

cadre.

3.11.1 Al persons confirmed shall be senior to all others not confinned in that

3.11.2  The Senionty of persons, who are confinmed shall be according 1o the
dates of confirmation: where the date of confirmation of any two or more
‘employees s the same; their u:linivc senionty shall be dewemined with
reference to their Rank in the lower gm'dc. If the seniority cannot be fixed
on the said principle. the one who is older in agé shall be treated as Senior.

3:11.3 When peisons are wrcruited 1o a class of post both by intemal
promotion and direct recruitment, the inlcﬁmliy promoted candidate shall
rank higherthan those recruited directly.

3.11.4 When promotions are made on the basis of senionty cum ment at
the sﬁmc time, the relative senionty shall be determined by their senionty
in the lowercadre.

3.11.5 When promotion to a class of post or cadre are made by selection
at the same time, the senionty shall be in the order in which the names or
candidate are amanged in the Order of Ment.

3.11.6 Seniority of direct recruitment shall be detenmined as follows:

| 3.11.6.1 When the recruitment is made through the process of wrltien test

and interview, the senionty shall be in the order of position in the
Ment List.

3.11.6.2 If the appointments are made without wntlen (est and/ or
interview. the date of joining of the candidate shall be the date for

reckoning scnionty.

Corrected on 75-6-2007(5™ meeting of the committee)
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3.12 RESIGNATION: When an cmplo_\"ndurs rsignaton a the post
held by him'her, the followmmg pomts shall be verified before accepting the
rsignaton
3.12.1 Whether the resignation is not in the middic of the academic session
prescnbed by Affiliating University.

3.12.2 Whether the rquied notice orsalary equivalent 1o the notice period has
been paid

3.12.3  If the wesignation is before completion of three vears of service, it
should also be scen whether the employee has been paid salan for the
vacation period and if so such salary drawn for the immediate |preceding
vacation period is also to be refunded. |

3.124  Whether  no  dues  cenificate  has  been  obtained  from
different Depanment/ Section of the Institution.

3.12.5 If the conditions of 312.1 1o 3124 are fulfilled, the Head of the
Institution shall forvard the resignation letter to the Goveming Body with
suitable opinion / emarks fororders /acceptance.

The Management has nght 1o rject the resignation in case the n;:;i;f;nélion 1S

received in the middle of the academic session in the interest of the Students.

3.12.6 Afier rcciving the orders / acceptance, the same élshall be
cémmunicatcd to the employee by Head of the Institution concemed.

3.12.7  The salary for the month and onwards in which the resignation is
submitted shall not be drawn until the rcsignation 1s accepted by the
Management.

3.12.8 The Goveming Body shall be the Competent Authonty to accept the

resignation of all-employees.

3.13 TERMINATION OF SERVICE: The Goveming Body may teminate the
services ofan employee underspecial cicumstances. Such reduced workload -
3.13.1 After giving three months notice or pay in licu thereof No such

Natice shall be necessary, if the termination is as a result of proved
misconduct in the enquiry conducted in accordance with the'  Rules.

3.13.2  Afier giving three months notice or pd\ in liecu thereof, if the cfnplo_\*cc is

found 1o be unfit 1o continue in service on medical grounds  or  other

reasons to the satsfaction of the Goveming Body. In case of medical

Corrected on 25-6-2007(5" meeting of the committee)
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the  Medical Board  us
decided by the Govermning Body shall be obuined

CHAPTER -1V

4. HOURS OF WORK & HOLIDAYS :

1.1

4.2

4.3

4.4

All employees ap rquird 0 work for a- minimum of six days a week
and 8 hours a dav Saturday being halfw orking day,

Duty hours in the different Depanments and  Sections of the Institutions

are to be followed as noufied from Lme 10 tume.

The duty hours notified may be changed as per the requirment of the

Institution from time 10 tme and the employees shall attend duty accordingly.

Attendance: _ .

441 Al employees  shall  mark  their attendance  in respective
Attendance Register mantained in the office of the School or College as
the case may be

4.4.2 On amval for duty. the employee shall inital their names against
the 'appmpn'ale date. The Atiendance Register will not-be available for
such initialing afier lapse of fifieen minutes from the time fixed for the
commencement of duty. In case of Electronic Attendance monitonng it
will be closed afier 15 minutes. |

4.43 No employee n:iaorling fificen minutes later from the time fixed for
commencement of duty will be allowed to attend duty unless pemission is

given by the Head of the Deparntment / Prncipal.

444 All employces are expected 10 be at their alloted place of work

throughout their duty timings.

4.4.5 Any employee found absent from his/her place of work during working
hours without prior penmission of the Prancipal / Head of the Depanment
orsection, is liable to be treated as absent for the day.

National & Festival Holidays: Institutions can follow holiday listas per VTU as

notified by the Head of the Institution. However the employee has 10 be present

for the flag hoisting ceremony compulsorily on 15" August and 26" January and

other impornant college functions.

Corrected on 25-6-2007(5"™ meeting of the committee)
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CHAPTER-V

S, PAY AND ALLOWANCES

Al

o
-~

Regulation of Emolumenss: The pay and :ﬁilowanccs admissih:lc 10 the
pemanent employees shall be at the mites and scales of pay sanctioned by the
Board of Management from time to time All appomtments shall be made at the
minimum of the relevant pay scale, provided the pay above the minimum of pay
scale may be fixed at the discretion of the Goveming Body on the merit of cach
case. _

Charge Allowance: When an emplovee is assigned with additional duties in
addition o his/her own duties and the charge entails a substantial ilncn:asc of
responsibility and some additional work, hesshe may be paid addilionallallowunce
in the farm of charge allowance 10 be fixed by the Goveming Body. The charge
allowance shall generally not exceed one tenth of the minimum of the scale of pay
applicable to the post of which an employee is placed in additional: charge or
independent charge.

5.2.1 No charge allowance s admissible  unless  the incumbent  has

! taken over charge of the oflice under the orders of the
Head of the Instiwution.

actally given

5.2.2 The minimum period required for claiming charge allowance under this rule
shall be one month.

5.23 Charge allowance in wspeet of only  one. additional post is

admissible, even though an emplovee is placed in additional cha ree of the
duties of more than one post concurrenily. In such case, the charge
allowance is admissible ata =te of 1/10 of the minimum pay of the post
carying highest pay scale. |

5.2.4 However higher charge allowance can be approved by Govemmo Body as
and when the need mav anise.
5.3 Fixation of Pay: |
When an employee s pomoted 10 a post or appointed 0 an

ex<cadre postand such promotion or appointment involves assumption of
duties involving higher responsibilities than those of the post held by

him/Mer, hisher initial pay i the time scale of the higher post shall be

Corrected an 25-6-2007(S™ meeting of the cammittee)
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fixed atthe suge nextabove  the pav in the time scale of the lower post
at the wne of such fixation,

532 An mcmement  may be  withheld fiom  an emplovee by the

s tiution, 1 her conducUperiommance have not heen satstacton

5.3.3 Where under the conditions of his/her service, an employee has
10 pass any service cxamination or test before eaming an increment;
he/she shall not eam the increment unul heshe passes such examination or
lest. These examinations or tests may be made mandatory if these check
the level of competency of a post which may change from time 10 time
(Computer Hardware and Sofiware knowledge-Opemting  Systems,
MSWORD, POWER POINT, EXCEL, TALLY Etc.) If the employee fails
the examinations declared mandatory by Goveming Body within the
prescribed duration s pecified by Goveming Body he/she may be demoted /
terminated afler giving sufficient chance 1o improve.

5.3.4 Afier passing the examination or test, his/her pay shall be fixed
in the time scale at the stage at which he/she would have drawn the pay, if
the eaming of the increment had not been defemed, but the increased pay
shall be given from the date of passing the examination or test.

5.3.5 When an efficiency bar is prescnbed in a tme scale, the
increment ‘next above bar, shall not be given to an employee without
specific sanction of the Goveming Body.

53.6 The conditions under which service counts for Incrments in
a time scale are as follows:

5.3.6.1 Allduty ina postona time scale counts for increment in thatscale.
5.3.6.2 All leave except extraordinary leave (Leave without Pay & Allowances)
count for increment in the time scale applicable to a post in which an
employee was officiating at the time of proceeding on leave.

5.3.6.3 Extra ordinary leave (Leave without Pay & Allowance) on medical
grounds duly supponed by medical certificate shall count for increment.

5.3.6.4 The period spent on probation shall count for increment,

5.3.6.5 Time passed while on suspension docs not count towards increment. if the

period of suspension is treated as such.

Corrected an 25.6-2007(5"™ meeting of the committee)
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5.3.6.6  Penod o unauthonzed uh-cn1c.t woulinzed, but treated as
such. shall notcount for increment m the time scale
3.3.7 ITthe pay ofan employee i reduced as a measure of penalty o a lower
stage i his-her ume scale, the authonty ordering such reduction, shall
state the penod forwhich itshall be etiective and whether on restortion

itshall operate 1o postpone future merements and if'so to whatextent,

CHAPIER -V1
6.0 DUTIES AND CONDUCT
6.1.  Duties of Teachers :
6.1.1 Teachers must see that the he  she is conscientious in giving his /
herattention o the students,

0.1.2 Noteacher is pemmitted 1 inflict corporal punishment on a student.

6.1.3 Teacherns ar  expected 10 record, wherver required by  the
Regulation. Registers and all Academic marks of their students from time
to ime in particularat the reopening of the College /school and at the end
of the em semester for School / Colleges, Fach yvear teacher must supply
iln)'.SlalisiiC;l| and other data required by the Head of the Institution.

0.1.4 In  addiion 0 nomal  class-room duties, the teacher shall
co-operte carefully and faithfully with the Head of the Institution and
other Members of the Teaching Stff in promotion of an atmosphere of
academic excellence and in the performance of extra duties and devoting
extr time which s rquined for the welfare of the student or the Institution
in general

6.1.5  No teacher shall unde nake private tuition or any other ass ignment in any
other Institutes Govi. Depantments NGOs ete. without explicit pemission
from the Head of the Instiwtion -

0.1.6  Teachers shall follow the duties workload as prescnbed by VTU or
Regulatory Bodies like A 1C TEMU.GC. ce. Goveming Body or the

Competent Authonty shall have the final say in assigning dutiesworkload

Corrected on 25-6-2007(s"™ meeting of the committee)
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6.’(.’0:& of Conduct for Teachers &

Employees :

6.2.1 No wacher shall -

6.2.1.1 knowingly orwillfully neglect hus / her duties -

6211 popagake  hrough i her leaching - Yessons

communal or sectanan outlook or incite or allow any student to indulge in

or ol\lcu\vb‘c,

communal orsectanan activity
6.2.1.3 discriminate against any student on the ground of 'rchgion-, caste,
creed, language, gender, place ‘of ongin, social und culuml back around or
any qflhen*u:
S6.2.1.4 indulge in or encourage  any  form  of malpractices connected
- with the examination or other activities of the Institution:
6.2.1.5  make any  sustined neglect in comecting  class  work  or
home-work done by the students: ;
"6.2.1.6 while being present in the Institution absent himselfheself except with
the prior permission of the Head of the Institution from the class which
he/she required 1o atiend: .
6.2.1.7 remain absent from the Institution without leave orprior pemmission of the
Head of Institution: Provided that wher such absence without leave or
without the priar pe :ﬁﬁssion of the Head of the Institution is due o reasons
beyond the control of the teacher (scrious emergencies ). it shall not be
deemed to be breach of the Code of conduct, if, on retum 10 duty, the
teacher has applied for and obuined, post facto, the necessary sanction for
the leave,
6.2.1.8 Accept any job of a emunemtive or any non rmune rtive chameter from
any source other than the Institution or give pnvate twition 10 un& student or
other person or engage himselfheself in any business unless permutted by
the Head of Institution '
6.2.1.9 Preparc or publish any book or books, anticles in press and media, whether
directly or indirectly without the pemission of the Principal.
6.2.1.10 Ask for or accept (except with the previous sanction of the
Principal) any contrnbution, or othenwise associate himselffherself with the
tuising ofany funds or make any other collections, whether in cash or in

kind, in pursuance of any object whatsoever.

Corrected on 25-6-2007(5"™  meeting of the committee)
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6.2.1.11 bngage himselfhemelf as  a sells agent or canvasser. for anv
~ publishing finrm or tader.

0.2.1.12  Enter into any  monetary  tmnsactions  with any student  or

parent nor shall he < she exploit his / her influence for personal matiers in

swch a manner that he  she has 10 incur a debt beyond his / her means to
fepay.. S
6.2.1.13 Accept or pennit any member of his/her family or anyv other person
acting on his her behalf to accept, any gifi from any student, parent of any
pc'rxnn with whom he / she come into contact by virtue of his / her position
m the Insutution:College’School.
Explanation : a) The expression “eift” shall include free transpon, boarding, Iodoino or
any other senvice or any other pecuniary advantage when provided by any person other
than near relation or pewsonal friend having no dealings with him/her in connection with
Ins ttution. !

b) On occasions, such as, weddings, anniversaries when the making ofa gift is in
Lunlomm\ with the prevailing social practice provided directly or indirectly 1t dom not
form an actof corruption

6.2.1.14  Practice. or ncite . any student, to prnactice, casteism,

communalism or untouc hability.

6.2.1.15 Cause, or incite any other pemson to cause, any damage 10

Institution propeny. i
0.2.1.16 Behave, or encourage or incite any student, teacher or olhcrelﬁployec lo

behave. ina m\\'t_j_\ ordisorderly manner in the Institution premises .
6.2.1.17 Be guilty of or encourage, violence or any cnﬁdulcl which

involves moml umpitude

6.2.1.18 Be guilty of misbehaviour or cruelty towards any parents,
guardian, student, teacher or otheremployee of the Institution

6.2.1.19 Onzanize or auend any meeting duning the Institution/ school hours
exceptwhere heishe is required, or permitted by the Principal to do so.

6.2.2  Every teacher s hall -

6.2.2.1 be punctual in allendance and in respect of his/her class-work and also for

any other working in connection with the dutics assigned to him/her by the

Principal of the Institution

Correcied on 15-6-2007(5" meeting of the committee) o
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. 6.2.2.2 abide

by the rules and regulations of the Institution and also show
due respect to the Constituied Authonty.

6.2.2.3 ke pnor pemmission from the Goveming H-od) for conlesung

canvassing for any election and obey any direction ssued by the Goveming
Body. ' '
6.3 Nothing contained in sub-rules of 6.1 10 6.2 shall be deemed to lake away orabndge
the right of'a teacheriemployee.

6.3.1 To appear forany examination to imprave his/herqualifications.

632 To become, or to continue to be, a member of any literary.
scientific or professional organization.

633 To make any rprsentation for the rdressal of any bonafide
gnevance, subject to the conditions that such representation is not made in

- any rude or indecorous language.

6.3.4  To organize orauend any meeting outside the Institution hours, subject 0
the - conditions that such meeting 15 held ouside the
Association/Institutions  premises  provided such mectngs  are  not
detnmental to the interests of the Association / Institutions.

6.4 The breach of any condition specified in sub-rules of 6.2 shall be deemed 1o be a
breach of the Code of Conduct. _ _
6.5 The Code of conduct specified for teachers shall, apply 10 all other

employees of the Institution.

CHAPTER -V11
7. MISCONDUCTS, SUSPENSION AND PENALTIES
7.1 Misconducss : Without prejudice to the generl meaning of the wm, amongst othe s
the following acts and omissions shall be treated as misconduct :
7.1.1 Theft, fraud and dishonesty in connection with the propernty of the
Institution.
7.1.2 Demanding, accepting or offering bribe or any illegal graufication,
whatsoever.
7.1.3 Drunkenness, fighting, riotous or disorderly or indecent behaviour

within the premises of the Institution.
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7.0.4  Willful nsubordination or dl:;uhct..c, whether individually or in
aroup with others 10 any lawtul and reasonable orderofa silpc-ric:vr_ ;
7.1.5  Sleeping while on duty: |
7.1.6  False stitement made in the i.l;ppll'culion
for emplovment /subsequently ’
7.1.7  Amvwhere within the -establishment, causing or threatening to cause
mental and ‘ or physical pain or injury 1o other employees either
: indix‘iduﬁll_\’ orin collusion with others.
7.1.8 Commitung anv act lkely to hamm or endanger the Institution’s
propery . I
7.1.9 Sabotage
7.1.10 Conviction forany ériminzll offence including momal tumpitude.
7.0.11 Refusal 10 accept any communication  charge sheet from -the
: authority of Institution. . !
7.1.12 Absuning from appearing before any enquiry aullw_n'ly.-'commi‘ltec,
7.1.13 Failure to produce documents / papers etc. when called for.
7.1.14 Habiwal neglect of work.
7.1.15 Smoking, Chewing tobacco / Gutaka / Pan Masala /Chewing gum & any
olhcrp-!‘ohibilcd. matenal within the Institution. .
7.1.16 Habitual indiscipline or loite ring.
- 7.1.17 Refusal to work any l;:una fied assignment
7.1.18 Habitual irrcgulanty in attiendance .
7.1.19 (];ﬁmb'ling within the premises of the Institution.
7.1.20 Leaving the Institution be fore time without permiss ion.
7.1.21 Ingaging or abetting in abusing and causing physical violence with
anotheremployee atany time in the institution. .
7.1.22 Habitual absence without leave or overstaying when on leave.
7.1.23 Holding of unauthorized meetings in the Institution.
7.1.24 Discounteous behavior
7.1.25 Causing sexual hamssment, )
7.1.26 Weanng objectionable dress and indecent exposure of the body.
7.1.27 Atending natures call / spitting in open in the Institution .
7.2 Suspension : -

Corrected un 25-6-2007(s™ mecting of the committce)
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7.2.1 The Goveming Body or any  other Competent Authonty specified
by the Goveming Body may pluce an employee undersuspension -
7211 Where a disciplinan preceeding agamnst the employee s
contemplated oris pending or.
7.2.1.2 Where a case against lhé employee in respect of any cnminal
oflence is under investigation, inquiry or trial.
7.2.2 An order of suspension shall be in wnuing and shall uke eflect from
the date of the order or such other date as may be specified therein,
7.2.3 An order of suspension made under this Rule shall rmain in lorce
until it 1s modified or revoked by the authonty which made the
order or by any supenor authonty.
7.3 Subsisence Allowance :

7.3.1 -_An emplovee  under suspension shall  be entitled to draw
subsistence allowance equal o 50% of the monthly gross emoluments
drawn on the date immediately pror to the date on which the employee 1s
suspended.

7.3.2 Where the period of suspension exceeds six months. the authonty which

- made of s deemed to -ha\-'e made the order of suspension shall be
competent 1o vary the amount of subsistence allowance for any penod
subsequent to the period of the firstsix months as follows:
7;3.2.1 The amount of subsistence allowance may be increased 1o

75% of the emoluments referred to in sub rule (1) if in the opinion
of the said authonty, the period of suspension has been prolonged
due to the rasons 1o be n:cdrdcd in wnting, not directly
attnibutable to the employee undersuspension.
7.3.2.2 The amount of subsisience allowance may be rduced to
25% of such emoluments if in the opinion of the said authonty, the
period of suspension has been prolonged due to the wasons to be
recorded in writing, directly attributable o the employee under
suspension.
733 No subsistence allowance is payable to the cmployce unless the

Management is satisfied that the employee was not engaged in any other

Corrected on 25-6-2007(5™ meeting of the committee)
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cmplovment, business,  profess ' vocation dunng the penod of

SUspension

7.4 Treatmentof period of sws pemsion :

741 If the concemed emplovee is honombly acquitted and reins ated,
the full pay and allowances which he would have been entitled to if he had
not been «.mpcnde as reduced by the subsistence .1“0\\3.]1('.‘1. already
allowed to lum ‘her, be pad.

742 If othenwise. such  proportion of pav and allowances as the
authonty may by an order in wnting direet,

7.4.3 Ina case falling under clauses (7.4.1) the period of absence from duty shall
be treated as peniod spent on duty and in a case falling underclause (7.4.2)
the peniod of absence shall not be treated as perod spent on duiy, but the
Management may in its discretion, grant leave for the period to the extent
admissible 10 the employee under the Rules and any penod i?l‘abscncc
which has not been treated as period spent on duty or on leave shall not
countas service forany purpose and shall constitute a break in the service.

744 No order passed under this Rule shall have the effect of requiring the
employee to refund any par of the subsistence allou{aﬁce paid to him/her

7.5 Penalties : i
7.5.1 The following penalties may, for good and sufficient reasons and
as hereinafier provided, be imposed on an employee.

7.5.1.1 Censure / Waming.

7.5.1.2 Withholding of inc ements of pay.

7.5.1.3 Withholding of promotion.

7.5.1.4 Recovery of the whole or pant of any pecuniary lass caused
by him/her to the Institution by his/her misconduct or negligence.

7.5.L.5 Removal from service which shall not-be a dlsqmlmcallon
for future employment elsewhere,

7.5.1.6 Dismissal from service.

7.5.2 The following shall not amount 10 a penalty within the meaning of this Rule,
namely:
7.5.2.1 Stoppage of an employeerat the efficiency bar in the time

scale of pay on the ground of his/her unfitness to cross the bar.

Corrected on 25-6-2007(5™ meeting of the committee)
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' 7.5.2.2 Non promouon ofan employee whether in a subsunine o
ul:u. iUNg capacity. 1o a grade or post tor promotion to which he is

ulhu. nvise ehgible

TALY Reversion of an emplovee offiekimy n o Wohar amde. 1o 4
post 10 a lower grade or post, on the ground that hesshe is
considered 10 be u:ﬁuimhle for such higher grade or post on any
administrative gmul;_d unconnected with his her conduct.

7.5.2.4 Reversion of an employee on deputation to hisher parent
organization or department,

7525 Te'rm_inaiion of Service : : ;
T.S.i.S.I of a emporary c.mplo_\-ce'- at any time before  his/her
' confirmation.

7.5.2.5.2 oran employee appointed undera contract oragreement ora

contract fora fixed period in Jc-.urdana. with the terms of such
contract oragreement.

7.6. Procedure for imposition ofpcn.:ltles 2
7.6.1 No order imposing any penalty shall be made except afier an
enquiry held in accordance with these Rules.
762 Wher it is proposed to hold -an enquiry against an employee, the
| disciplinan-' authonty shall frame  charges against such employee and

commun:cal-. them to him/her w%thu w:lh other materal as may b‘.

necessary or n:lr.\ant for the purpose of the enquiry and ako inform

l1|m.r'lu.r of th appmmnu.m of an enquinng authonty

enquiry.

for conducting the

7.63 At the enquiry, the emplovee shall have the night

person before the Enquiry Office

0" appear in
rorto be represented by another co-
employee.

7.6.4 The proceedings of the enquiry may be recorded cither in Kannada or

English. orin any other language accepuable 1o the employe

¢ and Enquiry
Oﬂ'lcer, i necessary.

7.6.5 On the conclusion of ‘the enquiry, -the employee shall be made

available a copy of the Repont & Findings

of the Enquiry Officer and the
emplovee shall be prov

ided an opportunity to submut his

/her say on the
findings of the Enquiry Officer.

A show cause as 1o w hy the proposed

punishment should not pe imposed on the employee in respect of the
Corrected on 25-6-2007(5™ meeting of (he com mittee)
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mia-c\mduci proved against him!hcr.lhe disciplinary  authonty s
Sulis.ftcd after conswdenng the rpon of the 0 Enquiry officer and the
records of the proceedings and submission of the emplovee on the findings

of the Enquiry Officer that all or any of the cha arges aga

ainst the; t:mplO\
‘have been prou.d will award the appropnate punishment,
7.6.6  In a\\.udma any  penalty 0 an employee under this rule, the

authont unpowno the penalty shall ke into dccount the gravity of the

nnsconducl the pn,\mm record, if any, of the emplovee and’ any other

cxicnualing oraggrating ciicumstances that may exist,
7.6.7

The orderimposing penalty shall be communicated to ihe *mplovcc
- 7.6.8

An cmplci\'cc who is dismissed or - removed  from semc; in
accordance with these Rules shall not be n.nut[ed lo any notice or

pay in licu of such notice.

7.6.") An\-‘ rccommendalions by Govt / VTU * AICTE ¥ UGC and any other

(aou.rnmﬁ Bodies may be accepted and implemented by the Manage melnl without

lunhcrc.nqumr.,s i
Es CHAPTER - VIII _ i

8. LEAVE "~ - S =
8.1. _Géﬁc_rgl Conditions :

- 8.1.1 Leave cannot be claimed as matter of nght. Discretion is rcse:\*cd 1o the

Chaiman or head of the Im titution lo grant lLa\L or 1o rfuse or revoke .

- leave atany time JCCOMII‘IO to the exigencies of service.
8.1.2 An_\-‘ Kind - of leave under these Rules. may be giunlcd -in
combination with or in continuation of any kind of leav

¢. exceplt casual
leave,

8.1.3  Pemmanemt emplovee - shall  be -eligihle for EFamed Leave, Casual
Leave, lalf Pay Leave / Commuted leave, épcciul Casual Léave, and
E““‘““““a[\‘ Leave, No employee shall be entitled 1o any leave under
lhcse rules, in espect of unauthonzed absence from duty in pursuance of

anillegal sinke.

8. - * " . . .
1.4 No leave shall pe grinted beyond the date on which an employce is
due 0 retie

MENL on auaming the age of supemnnuation All leave at

Corrected on 25-6-2007(3™" meeting of the committee)
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; credit  shall  lupse” on  attaining the age of supemnnuation excepl
for pumpose _ul"éum:ndcr offeave forencashment on reurement.

8.1.5° Leave while under suspension @ -Leave of absence s not

admissile 10 an emplovee who has been suspended Trom duty. An

employee under suspension should not Teave the station whene his/her

office is siluated except with specific pemission of the Chainman or Head

‘of the Insutution.

8.2 EARNED LEAVE :

8.2.1 For I\on - lcaclunu staff

8.2.1.1 Employees in the non-teaching staff’ category working in llu. non-vacation
dcparumnl ar elwlblr. for 20 days ecarned leave in a calendar vear which
“shall be credited in advance in two installments of 10 davs each on first

January and firstJuly; every year.

8.2.1.2 In-respéci of those cmployees- who join duning the middle of the calendar
year, camed leave shall be credited at the rate t_ﬁl‘ one and a half day for
each complclﬁd calendar monll-l. of service in the half year of the calendar

.'y'carin which he s ﬁppoinlcdsubject 10 a maximum of 10 days.
8.2.1.3 The credit for the lml[')cdr in hlch an empIO)u. 1S du'. 10 rcurc or resigns
A from service -»hall be alforded at the rte of one and a I11Ifd.1vs for each
calendar momh of service - uplo the date 0I retirment or resignation,
subju.l 10 a m..txlmurn of 10 days. :

8.2.1.4 Whenan cmployec s emoved or dismissed from service or dies while in
semvice, lh.-.: credit of camed leave shall be allowed at the mte of one and a
half days for cach completed calendar month of service upto end of the
calendar month preceding the calendar month in which he is emoved or
dismissed from service or dies while in service.

'8.2.1.5 Ifz..ln crﬁplu_\-‘cc has taken any extmordinary leave in a half vear, the credit
to be afforded to his/her eamed leave account at the commencement of the
next half vear shall be reduced by one tenth or such extmordinary leave
subject to a maximum of ten da:,f's.

8.2.1.6  While affording credit of eamed leave, fiaction of a dav shall be rounded

off to the nearest day.
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8217 The mavimum eamed leave tiat may - be gramted at a :
% _ime shall be thinty days - :

I'Iu-

-8.2;12'3' “Tarmed Leavecan lx au.umul.m. d uplo "40 d.l\a

8.2.2 For lc.lclunu Stalf :

82 2.1 lmplo\ ees 1-..h|n" safl LI‘HL“OI\ and \\odunu in: vtcaucm DL‘pdananl

; «Imll hL Lmukd 10 L‘{lITlt..d Iu.a\c ol ten davsina Laand'lr\ ear.

lht. 11..4\; .l(.‘CUllnl of L\Lr\ mph)\u. shall be Ll'LdIlCd with l.dl‘l‘led le.J.u. >

2SN .adunu inmo mqullman\ or live days ult.h on the 1™ Janu.lr) and B

lulx mr\ vear

8223 - ot an-cmptu\ Im« availed extr v odinaty lww:’leave mthoul ailowance _ =

“or some. px..'l'ldd of’ a.hm.nu has bucn uw.led as dn.:.non ie non-dut» =

.dunne a h.m u..ar 1h-.. ¢ n.du ul mmcd l:.au. 10 bc ucdmd lU h:s 'her h.avc

aacouni alull b‘, |gdu-.:.d hv one tenth. ol“th permd ofsugh iLa\e andlor

-_ = '. nundu:\ .subject 10 a m.i\nnumoitm, d'n» e i
53 l~..\C*\SIl\ll~_._\l OFP.\R\LD Ll'-\\l-. : KGRl e Songr e

831 Both lt..n.hme and non- lcadung .m.ﬂor\ ol cmplom,s may-bu allowed o

cnmsh the eamr,d [\.ﬂ\L b\ ~.unund-.. nnn lhe eamed Ieaw_ at thurt.a.dlland lo

e S Ciece ¢ salary- 1or lhc lum: so- wm:ndu'cd <ut5ecl 1o thc condqllons lh:ll

e cn:.dahlmmolcumcd leave is pcnmss:blt, oncc in every penod of’} vears.
T e N3 e employee may sumnd\.r eamed |L3\ m his et credll SLijt.Cl o a

= mimmum 01 lr.n da\s Prov ided that the condmons of- ﬂmnt of eamcd leave

sluil mulaus muumdm, appl) Iur sumndu of leavc for purpose of

LnLdS hm-.. nt b

833 The “leave salary ay'lbh. shall be caleulated at the mte of | IJO"‘ of the

monthly ﬂaLm ires pective of numbuol dayﬁ in lhe monlh in \»htch the Icaw.

‘iUﬂLI'IdLILd ' S = - =
8.4 MALFPAYLEAVE : = 775 ™ |
81 The "I".”“i‘?“{‘hi.“f—} staffshall be cligible for 20 days half pay leave in respect of
cach completed vear of service and the said leave could be availed on account
- of1llness dﬁ']_v suppnncd bv Medical certificate or on private affairs..
8.4.2

Commuted leave not exceeding half the number of half pay leave due may be -
granted on medical grounds or an private affairs, subject to the following -

conditions. name v,
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8.4.23

8.4.2.4

8428

8.5 CASUA
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The employee should have compleed three years of service as on date i

of application for leave. _
No commuted leave should be recommended uless the recommending
~authanty has eason to hc.]n_\c that lhc employee w IH retum to dury on - &
: (.\plr\ of lul\c : _
The maxlmum da\a of commuted- Ic:nu lh:]l may b-.' ﬁrumd \h!” nut
exceed 30 ddu ata time. - ' = ;
2 & ommuh,d l\.d\\. during Lhc entire pmod ot service shuuld be hmm.d o
& m.mmum ul 120 davb L2 . : :
If the commuled leave is (.ombmud with camed Iu..n [ch'_gu_l_al pcri'm_j of
l:.a\x should not exceed- 130 da\.a _ _ < = _
-__W[k_n t.ommulLd leave 1s nnntcd tmue the amount of bULh leave 5Iull
bu debited against the half pay leave ac-.oum - -
When commuted leave s gmntud 0 “an I.IT\])[L]}’LL and [u. she
subsequently intends m n:un. of Ie.ugn on a:.\pm of such Icavc- the
commuted leave should be convered into half pay- Icau and the -
.dtﬂemm.c bs.lwu,n the sa!.m iIn respect olcommut‘.d leave: and hall pay
~ leave should be recovered. Ifthe remt:mentor rsignation is' volunUr\
reiund of excess salary paid shall be enforced: but if the n.-lntmcnl or
g annlnd(an of service 15 compulscmlv thrus t upon himvher, no n.lund of
excess sal.u} should be insisted upon.
The half pa_v leave and commuted leave should not be sanctioned, when

otherkinds of leave are admissible

L LEAVE :

8.5.1 - The non-teaching staft and teaching stafl category of emplovees are eligible

for 5 days casual leave with full pay in each calendar yearand casual leave
credit shall be allowed in 2 installments at 7 days on 1* Jan and § days on
fistJuly. An e'mpluyec canavail of casual lcave for not more than 5 days at S
a time. The unavailed casual leave as on 31* Dece mbershall lapse. Duning
the first year of service Casual leave available to an emplovee shall be at
the mte of one day foreach completed month of service provided the Casal

leave at credit shall lapse on 31* Dec.

Corrected on 25-6-2007(5™ meeting of the committee)
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Casual leave could be availed  for hal (@) cither in the moming
session or m the aliemoon session on any working day. Casual leave may
be either pre fixed or sutlixed but the intervening Sundays and othe r holidays

shall not be treated as Casual leave.

853 leave without allowance shall not be granted in continuation of |
casuwal leave  In cases where leave without allowance s Igranlcd in
continuation of casual leave, casual leave already grnted it'aniy, shall be
cancelled and the leave without allowance should commence l'rcfm the date
on which the casual leave commenced.

8.6 SPECIAL CASUAL LEAVE :

8.6.1.1  Special Casual Leave may be granted to an melovce fora period
not exceeding fificen days in any one calendar year for lheg following
purposes  The penod ol'a_hscnce in excess of'thirnty days should; be treated
as regular leave ofany kind admissible to the persons conccmc:d.-l?or this
pumpose, the special casual leave is pemmitted to be combined with other
kinds of leave. | s
8.6.1.2  For panicipation in sports & Edycatibnnl Programmes (c.g. -iScfninarl
Conferences - Workshops) events of'Univelsity /-Suate / N'_nlional or
Inte _maﬁanal imponance. Only one qvé’m ofits-kind ina ycﬁr is pcﬁﬁiued. :
_8.6.!.3 When the employee is selected for such paricipation in respect of
intemational s ports events ol any one of the recognized sports E;ssocialiOn
.15 amember ol'a team which is accepted as representative on behalf of the
~country. B _ _ i
8.6.1.4  Sundays and other hohda\a intervening the period of special casual leave
admissible for participation in sports events are counted as specml casual
leave and ar not excluded from the admissible limit of special casual
leave - However, Sundays and holidays can be prefixed and suffixed to the
special casual leave. ._
8.0.2 Special casual leave not exceeding seven dd)s may be allowed to !
married employees of both sexes in any one calendar year who undergo
vasectomy or tubectomy opertion on the swength of !hu medical
certificate granted by the Medical Officer performing the opertion.
- 8.6.3 Special casual leave not exceeding 14 days may be sanctioned l?)"
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' the  President  of the  Association to the Wonmian employees who
undergo the no'n-puu mpentl stenhzation @nd not pucmeril sealizauon) on -
the slmnglh of the medical centificaie granted by the Medical Oflicer
perionming the operation.

8.6.4 Special casual leave may also be sanctioned to female mnpioyccs .
having three or more Ii\'iﬁg children who are not entitled to the grant of
matemity leave. but undergo tubectomy operation even dum-*lg pucpenum
under the Family Planning Scheme

8.6.5 In the event of' failure of lubec lomy opcration, if the cmplovee

: undergoes non puempenal tubectomy operation for the second tme she
shall be gmht{:d sﬁc; 1al casual Ica-w: not exceeding 14 days, on production
of a medical centificate from the Medical Officer performing the operation
to the eflect that the first operttion was failure and the second opermtion
was actual ly pe rormed.

8.6.6  All women c:.np'loyccs who undergo [LU.C.D. placement may be granted a
day’s special casua I_ leave on the day of insetion, _

8.6.7 Special casual leave not éxceeding fificen days in cach calendar yearmay be

granied to the employee who are chosen by any University, for atiending the

examination work. They will not be cligihic_ for TA & DA from the

Institution.

-89 EXTRAORDI_NARY LEAVE (LEAVE WITHOUT PAY):

8.7.1 Extra ordinary leave (leave without salary ) may be granted 10 an
employee in the following circums tances.
8.7.1.1 When no other leave is by rule, admissible or
8.7.1.2  When other leave 1s admissible, but the employee concemed

_applies, in wnting for grint of extrmordinary leave.

8.7.2  When an employee is undergoing treatment for Cancer’/menul
illness/pulmonary tuberculosis/pleunsy of tuberculosis origin/Leprosy, the
Goveming Body may at its discretion sanction the rquired extraordinary
leave (Leave without salary) for the tratment of such illness if the
application is supported by the Medical Centificate ssued by the Medical

specialist treating the concemed disease.
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8.8. MATERNITY LEAVE :

8.5.1

8.8.2

A female employee may be granted matemity leave for a maximum penod of

90 dans ?
M;u;mm- feave may aLx‘n-. be graﬁlcd in case of mi-:c.a:ri'lac or abortion
mcluding abontion induced under the Medical te mination of pn_nn.mq.\ Act,
1971 -\ulnu.llo the following conditions :- : .
8.8.2.1  The leave is admissible to a female employee who has completed
i three vears of service as on the date of lca\'c'appiiézilﬁm..:: s g
8.8.2.2 - Matemity Iéa\*c shall not be :_1dmiss ible 10'a female employee who
has twa or more living children. | . .
NOTE: In the case of delivery of twins the 'ﬁrs.l two delivery shall

only be ken as two living children for purpose of this rule.,

- 8823 Matemity leave may be combined with- vacation of Leave Without

Allowance only.
8.8.24  Matemity leave shall not b... dme.d to the leave account.:
8.8.2.5  The salary pamble dunnﬂ the matemity Ium. shall b«. equal to h'lll'
of the \al.m' drawn immediately before proceeding on leave.
8.8.2.6  No leave beyond lhc_e.\'p:r_v of matemity leave will be granted.
- " However, inexceptional cases wher the female employee is not in
= position to join duty immediately on expiry of malerﬁily leave
due 'lo-\\'cukncss or other illness. Extnordinary leave (Lz:avc
without sala y) not exceeding 30 days may be granted on
production of medical ccniﬁﬁalc. Further, leave beyond 30 days
may be considered at the discretion of the Goveming Body.
88.2.7  If the female employee does not retum to duty on the expiry of
matemity leave, the salary paid for the period ot"lmtc::nit_\-‘ leave

shall be refunded / recovered.
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8.9 OVER SIFAYING AFIER LEAVE :_ An employee who emams absent after :

the expiny of hisher onginally granted or subsequently extended leave is entitled 10
no salary for the penod of Such absence  Absence Srom duly alter the expiry ol leave
will render the employee liable to disciplinary action for misconductexcept where the %
employee establishes to the satis fiction of the leave sanctioning authority that he/she

was unable to join duty for reasons bevond his/her contiol.

8.10. EMPLOYMENT DURING LEAVE : An'cm;.)lu_\'ec who 15 on leave shall not-—-
- take scrvice or accept any work 7 profession or ¢mployment in any capacity
either honomny-or othenvise, without obtaining pemission in wnting from the
Chairman, Goveming Body. Any violation of the Rule attmcts disciplinary

: _action againstsuch cmhluyccs. '

8.11. PART - TIME EMPLOYEES : Part - ume employccé are not entitled 1o any
other kind of leave admissible under this -c_hgptcr except _cas{ial leave which
shall be limited 1o ten days in each calendar )‘-eﬁr Lo vacation staff and fificen

days in each calendarycar to non-vacation sk i

8.12. PREFIXING AND SUFFIXING OF HOLIDAYS : The leave under these mles
may be either prefixed or suflixed or bothﬁb}.- holidays but the intervening

* Sundays or holidays shall be included in such leave.

8.13. LEA\*’E'ENC\SI-IMEN'I: BENEHT ON RF.TIREMENI' : An employee is
emitlcd. to encash camed leave at credit as on date of rtiement at 50% of
eamed leave at credit as on date of retirment, Sl.lb‘]CC—l o a maximum of 240
days and to receive the salary. The encashment of salary shall be calculated at 1
/30" of the monthly salary drawn as on date of retirement.

"NOTE :“Salary” for the purpose of encashment means gross salary

including all allowances.
8.14. Leave for Employces on Contract : For the members of saff who are

appointed on contract basis leave will be allowed as follows .

Corrected on 25-6-2007(5"™ meeting of the committee)
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8.14.1  Leave on full pay tor 30 davs and leave on half pay on medical cenificate
: for 15 davs foreveny vear of the period of contract.
Provided that no leave on full pay shall be granted-to those working in
vacation depantments. However, when they work during any pan of the
vacation under orders of the competent authonty they shall be granted -
leave on full pay in accordance with the provisions of these rules.
8.14.2 Three months extra-ordinary leave without pay may ako be grnted
provided that the period of contract is forat leastthree years.

8.14.3 Casual leave as indicated in Rule 8.5 of these Rules.

CHAPTER : IX : _ R

9. VACATI ONS & PAYMENT OF SALARY DURING \"_:\C,-\'I‘l(;'l?\'

9.1.- The Educational Institution shall remain closed for the mid-term -an:d' summer
vacation for ll.l-v_: penod prescnbed by the n:sfaccli\-'c Heads of the lnsl'itllution.
9.2. The following procedure shall be followed for ihe' [jaylﬁém ofsalary for lh\:? period of
“Lacatipnito the teaching st T, bl e e B
9.2.1 Forall Tcachin'g' staff, \\'Ho have not completed one year of service and not
relieved but con_linu'cd in service as on date of the cdmmcnccmcn{I of annual
summer vacauon, |5 dau salary only for the vacation months sh:sllébe paid in
the succeeding months. - : | i
9.2:2- - The balance of 15 days salary of each month of the vacation pcliéd shall be
paid, afier eporting for duty on re-opening of the Institution after iiracaliun in
three monthly instaliments. y
Provided that the salary for the vacation period shall not be drwn Zl-ll'ld paid for
the months in which dut;\' salary is drawn and paid.
9.3 The payment of salary ['c;r the vacation period is subject to the following
conditions: - .
9.3.1 Such teaching stall shall be present on duty on the last working day of
commencement of vacation and the fist working day on re-opening after

vacation
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9.3.3

9.3.4

9.3.5

*-l 92.3.2

’

They should have Llu;'p(:a:lcd all their education cerficates (ongimal)
with the Head of Insttution before drawl of the vacauon salary
The Head of the Insutauan shall record a centificawe in the bill that he has
secured the onginal cemiicaws from he employee Yor whom vacation salary

1s drawn in this bill and kept in safe custody.

They shall refund the vacation salary drwn for the first year in case, thev
resign from service - before completion of the second academic yeuar
Similary, they shall rfund the vacation salary drawn for the second vear in
case, they resign before completion of the third academic year. Thus, they
shall continue in service for three vears in order o avail the full benefit of the
vacation salary. :

In case. they desire to-take back 11-1:: original centificates within three years of
service they have 1o deposit one month’s or. two months salary as the case
may be in addition to th¢ *Vacation Salary” drawn for the preceding
vacation period. Such deposits will be wfunded on retuming of the onginal

- centificates.

- 9.4 The above clauses are not applicable to those teaching stafl who have complewed

three years of service as on the date of commenceme ntof' summer vacation.

CHAPTER : X

10. SUPERANNUATION :

10.1

10.2

All employees shall retire on auaining the age of 58 years. The Goveming

Body may at its discretion grant extension of service of one year or more at a
time beyond the supcrannuaiion on the merit of each case, subject 0 the
conditions that the extension of service so granted shall not exceed 7 years in
any case.

The Goveming Body may in special cases, order any employee 1o retire from

!

service any time afier he / she completes fifieen years of qualifying service in

the interest of the Institution by giving a notice in wnting in this behall” at least

three months before the date on which heishe is required to retire from service.

Corrected on 25.6-2007(3"™ meeting of the committee)
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: CHAPIER :XI b
11. EMPLOYEES PROVIDENT FUND AND l‘lia\'SlON SCHEMIE: - :

The emplovees are covered by the Employees Provident Funds and M:sﬁcllancom
Provisions Act. 1952 The application of these Rules are mandatory to all employees.
..-\ccordmg 1o these Rules. the emplovee shall contnbute towards PF contribu.lion at the
rates prescnbed in the Rules and matching share of contribution shall be paid by the
!\-lumgclﬁcm and both shares of PF contnbutions shall be remitted 10 the Regional
Provident Fund Commussioner, Kamataka, Bangalore every month towards crediting the
amount to PF Account and Pension Fund Account. The payment ol‘conlribu:lions shall .
cease, on the emplovee quiting from the service either on- resignation, dismissal or by
reticment.  The accumulated PF contributions will be paid to the employees dimctly by
the Regional Provident Fund Commissioner, Kamataka, Bangalor. For dc_mils with
regard 10 PF and Pension benefits, the Employees Provident Fund and M isi:e!laneous
Provisions Act. 1932 be refered to whichare operative.

CHAPTER :XIIL
12. MISCELLANEOUS PROVISIONS -

12.1 TRANSFER : Every employee is liable'to be transferred from one institution
to another institution managed by the same Society, prd\'idcd thatsuch transfer
does not entail any the reduction in salary and position.

12.2 JOINING TIME : '

12.2.1 When an emplovee is tansferred from one Institution to another under the
same Management, he/she should join the Institution to which ‘he’she s

trans ferred immediately. 10 he/she s relieved in the forenoon, he/she, must join
in the afiemoon. Similarly, if he/she s rlieved in the aftemoon he/she must
join in the forenoon of the following immediate working day. In the case of
outstation transer the emplovee has to repont for duty at the place of posting
afteravailing 5 days joining time. |

12.2.2 An emplovee who does not join his/her post within the joining time. s not

entitled 1o salary, for the entire period till the date of joining, treating the
period as absence. Absence from duty afier the expiry of joining time will

render the employee liable to disciplinary action for misconduct except where

Corrected on 25-6-2007(5"™ meeting of the committce)
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W e employee establishes 1o the  satis faction of the President that he she was
. unable 10 jdfn duty l";lr reasons beyond control. . =T 2 -
123 - DEPUTATION OF EMPLOYEES l"_OR HIGHER STUDIES : Nu .
employee shall have nght 1o clam for deputation lor higher studies.
" - However, any cmplowe apphc.s for sponsonng lhis ’lu.rc.mdtda!um Ior higher :
studies, pcnnmion at the dISCICIIOI‘l of l!u. Goveming Bod\ m:a\ bu given for

hauherctudus SUh]l..(.l o the Iollcm mﬂ condlllons

123.1 = The I'nﬂhcrbludu.b shall be voluntary and at lus h-.ruu n request

12322 " No leave with salary shall be granted Iorlhe punod ofstudy.

12.3,3_ No salary is pavable by the Insulutmn for the duration of the study.
12.3.4 - No guarantee is given Iarappoimmx. nlallucumpkuun uiblud\
12.3.5 . Such an employee could be taken back to duty afier successful

completion of higher studies, on the wnns and conditions which
Gb(’cming Body may decide.

12.3.6 In exceptional cicumstances Goveming Body mdy depulc' an
employce on specific recommendation of Head of the Institution with
.l'ull.-‘pa'nia'l salary. The terms and conditions fixed by Goveming Body

~ forBond etc. shall be hmdma on the cmplo;u.

12.4 - Service Ccrt_xﬁc:uc i Every pmnancnl employee shall be LI]IIl'\.d 0 a
Service Cenificate at the time of leaving the service of the Institution. Such
Centficate 'siiall be valid if it 1s issued and signed by the Head of l_hc_
Institution. | ' |

12.5 Liability lo. Search:. Embldyccs are liable to be searched by any peson
authorized in this behalf by the Management at any time and also while

: entering or leaving the Institue Premises.  Women employees shall be

searched only by women.

Caveartad an 15_A20075"  mestine of the committee)
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T oy
Ij._ SEXUAL HARASSMENT I'Rli\"lf.'\"l‘l 0\:- I-)O__LI(:Y G

13,0 SCOPE OF THE POLICY : ' I'h:.. Palicy s hall cover u.,nmpl.unls by cmplogum
against U{llLl' u..mp!m ee(s) lw wuhnrdm.u-.. ..l_dlﬂbl Supenor. h\ a student against th

Mumlm.m 01 Ih\, fac uh\ or non- lc..u.hmn staft dl‘ld by a slud-.m ag un\l lhq~ l‘cllou =
Stud-..nl ; '_ : £E t
=132 5exual ilur.ns;.:m:nt ll'lLIlIdL\ any. unw;k:omt., <;e\ualI\r dcu.nmn‘.d l':ehawor direct
: ~or by lmph-.;luon and- mcludes p]‘I\HIL.l] L.onlaciand ad\ram,cs a dumand or: rl.ql.u.sl : = .
lor SL,\I.Idl ld\our‘» m.\mllx mluurud 1Lmark:> showmﬂl pomonrdph\ am' other
lll]\\LlLU]TIL ph\uh..:l \Lfbd‘ ar non \ub.li conduct ofa :u\ual nalute : Sw_\qal
”ald\bl'lklll shall mean and 1m lude. but'is not hmm.d 10 the tollowmo .
13 2 1 \k hen submtxs lon o un\u.lcmm, ‘sexual admnc»s mqucs!s for Sn.\u'tl favours

LT ~and n.rbai or Ph\"\ :L'ﬂ conducl 01 a m.\tul nature arc made, enhere\phcuI} or

ll‘ﬂpllut!\- -_._. = e _:-___ = . ; £ = e =
13.222 When un\uiu)im w_\u.ll adxancca and w.r’nal nonw.rbal or ph\Slcal Conducl. i
= th as Imd‘.d communh‘ |L‘m.1r|~.< or jo!\w Ic.uels phom calls | or e—mall
ucslun.s '-shnwmﬂ ol pomonraph), iund stares‘ ph\au:ai conmct or- : =
: moksmuon s,l.slkmn HDUI'Idb or diSpia\’ ut a dgmoalorv nalure ha\re the
=y -purpom, or I'ﬁ_cl of mlcrh.nnﬂ wnh an mdmdual s pudormance or. o!- 3
: cn.almg an mumldalma, how uk or ull‘. nsive env lronnu.nl
'13 2.3 W hen- any form ul 51.\1:'1! ﬂbbdlﬂ[ s Lommim.d where a pLISOI"l uses the body_
orany. p.m of it orany oh;cu as an c\b.mmn of the body in relauon 1o another
px.rmn \\nhuut the: Ialu: s consent oraealmllhal person’s w 111 and
13.2.4 Wth any such mnduu as dchm_d in (1)and L"]abm; \s commlm,d by.a thlrd
.pam-' or outsider in relation 1 an empiovee of the Ins titution, ornc;-xusc on
the pn’:mISLS ofthe lnslilul|0n !
133, ( ONSTITUTION OF COMMY ITl E A\D'l (0] PR[:\ ENT AND
DEAL WIT ll SEXUAL HAR. \‘Q‘Sl\lh?\'l
The Institution shall establish a committee 10 deal w nh sexual hamqsmenl The

committee shall consist of three members, One female member 1o detas Chaimman

. s 2 ; . i A a L o 3
of the committee. The other two members will be one male and anolt_jcr female
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sswmber - fhe e of the office of - commilice 13 for a penod ol mu vears ana

afict the r,\]‘ur\ of the «.xld puwd th Ins ttution slm!l I’LCUIL\(NUIL lhn.. Lmnmim.-..

The names of the ["!L BsONs uhu are on the u)mmlilcc from time- lo Ium alunu mlh

'1hcu contact elephone numbers and o\\u.r dd:n\s s\u“ \k a.:,pa\u} on ﬂw notice

bo.lrdoltheinsmulton ST AT e e SN

13.4 PO\\FRS-\\DD[ lll:SOFllILC L\I’\IIIILL : e
13.4.1- To en:un. :mplunmmuon of this pohc e SN ey ik

13.4.2 To emum d[ld superv m, pmpucommuuun and iunclmmn" of llu. mmmnl

13 4.3 To orO‘lnlfL mﬂular\\or!\shop and Ir.urunp ptug,mmmcb

13.4.4 l'o lOITﬂUldlL pr()"l‘.lmrl'lt,b for the spn:ad of a\\an:m.ss ol lhe polm among
the management. A e g s

13.4.5

To bnng out publlcalmn LDI’}L,CI'I'IIH“ sc:\ual h'trassmun and al.m

«.onccmmﬂl unph_mcmanon ol this pOllC\

1357 GRIEVANCE PROGEDURE: = = 7 s noians ey
13:5:1+ An\"cmployce Will ha\ﬂ.. a nght w0 lodae a complaml conceming s:.\ual

hamssmem against -an cmplovw or an’ oulsxdu with any of the mumbus of the

LOI‘I'I.ITIIIIL.C
13._;).2- ~Such a complaint may be oral orin wrting.
13. 5 3. Ifthe w.omplaml is mal the sarm. shall be |cdu¢.ed in wmmg, in dt.ldl! by

“the commllteu_ member to whom the compl.nnl is made. - . "'"_ e

1334 = I’he {:omplamanl wlll bc aflorded full conhdL mmlll\ at this slam..

13,_5-:5 hmm,dnb.l\ upon r:.cenpl of the comphml ‘and within not more that 2
workmg days, the Memberof the co__mmmc_c _lo-\\'hom the complaint is made
_ shall communicate the samé 1o the ch;iirp;c rson of the commitice.

13.5.6 Withina pcﬁod (_J!'SI\\'orkin-g days l'rom_ tl_m d:iti: of such cdmmunication, the

chaimpeson shall convene a meeting of the commitiee
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1337 . The commitee 5ImH examine the complaint and shall undenake invesugation
of lhe complaint afler giving opponunities 1o the complamanl lo present
his/her case and the accused 1o give his/her version.  The comnﬁiuee may
examine witness from both the sides and the other side-will have cfpporlunily
of cross-examine the wi-m::ss_: Documents if any produced by the paries may
be lul;rén on record  The committee after completion of ir_n-cstighlinn may
submit its report o the Goveming Body - for further necessary acilion in the

matter. 5

13.6. PROTECTION AGAINST VICTIMISATION : ;
In the event complamant being an cmployeé and the accused hcinﬂ' his / her
superior, dunng the pendency of investigation if the superior is found lo b-.. "Lllll\’
the accused shall notactas superior of the complamanl

13.7. CO\bl‘.Ql ENCE OF COMPLAINT BEING PROVED :

In the event of allegations made in the complaint are provcd aﬂamsllhc cmployee |
it will-be wken as proud misconduct and lht. competent authontv l'na\ impose
any of the punishment as envisaged in the policy on disciplinary prucess No
need to conduct separtte enquiry in the matter. Action shall be taken on the basis
of the ﬁndings 61"Ihc committee. Hoivever, before imposing any punishment, the
employee shall be given a copv\; of the findings of the committec and he shall be
called upon lo'qho“; cause against the proposed punishment:

13.8. OBLIGA'IIO\S OF THE GOVERNING BODY: ! |
The GB ofﬂu. Institution shall provide all necessary assistance for 1hc purpose of
ensuring full effective and speedy 1implementation of this policy. GB shall be
bound by the decision of the committee constlluied as abow, and shall Implgmcm
such decisions in an expeditious manner :

13.9. THIRD PARTY HARASSMENT: : |
In case of third pany Sexual Harassment the commitiee will actively assist and
provide all its rsources to-the complainant in pursuing the complaint z:md‘ ensure

his. hersalety at least in the Institution’s premises.

Carvectod an 18 6. 3001U2W  niantina af the cammitteel
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13.10. SAVINGS : o ' 2 o S
The IJIUCeLdlﬂ"b under this polm ahall not be sulied or puslpunt.d mcu.l;

becauwse the complainam i proceeding agamst the accused under any other

“provision of civil or criminal law

1he provisions - of 1!115 policy shall not restnct the power of Institution or

complainant to pmcccd against the alleged oflender for any other misconduct or

1o purs ue the cmmml orcivil i tmd

CHAPER -XIV
14.0 SERVICE OF\IOIICF :
14.1 Anv matler required to be noulu_d undu these rules and any notice by the
‘Management to the employees in the r.,oih.g shall be dis phv;d on the notice
board such matter or notices shall bc deemed 10 have been cammummud 10
all employs..cs
142 Any notice or letter of communication mlcndz.d for an L.mploycc may be
: delwered 10- hnnfh;r personally in the prcmlscs of the college and the
- employee is bound to. receive and acknowh.dm. the’ :;amx, Refusal on the part
of the employce 0 accept lhc_leuc'r or communication will absolve the -
management from the obligatidn to deliver the nolice or communication a
second limé, provided a éop_\’ thereof is exhibited on the Notice Board. Such
reiﬂ.éal u;ill render the emplovee liable for diséi;ﬁlinar_\' action.

143 In the case of an cmployéc who is absent, any notice or letter or
communication intended for such an employee sent o him/her by registered
post with acknowlcldgcmctil due 10 the last known addmess entered in his/her
service register of the employee shall be deemed to have served on him/her.
(It is mandatory on the pant of the employee to update the change in address. )
Where such a rgistered communication or letter or notice is rtumed
undelivered for any reason, a copy thereof shall be displayed on the notice
board, and such display shall be deemed 10 be adequate service of

communication, letter or notice on the employee.
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I-t-l _Any _m;m-;ét- waquired 1o bg. notficd Eer the rules and any notice of
ccommunication by the-Management to employees will be in Kannada/English
CHAPER -XV
[5. TRAVEL EXPENSE REIMBURSEMENT & D.-\ll.\’..4LL_O\\".—\N(.IE ;
IS.1 Remmbursement of travel expenses including accommodation charges & ‘Daily
Allowance s granted in accordance w llh the rules Lud down by the Govemmﬁ e
Bncl\ !rum lime to time
15.2 'btth[ccl o InmLﬂ-pr-wcnhcd in lhc schedules appended below, reimbursement of
travel expenses qhall InLIlldL. !hc tollowmﬂ

15.2 I Actual cost of tickel or fare p:ud iur the Juumt_) within lhl.. annde mode”
of travel '
15.2.2. Accommodation charges, ifany within the prescribed limit -

15.2.3 Daily allowance as applicable.
153 Anu upgrade in the mode ' class of travel is permissible only when auLhonzed bx

the Principal of the college or the Chainnan of the Goveming Body. -

15.4 The Goveming Bod\' reserves the nght to amange or prescribe :lravel and
accommudalmn of its choice for any class of employu,s while lhev awr on
mlhonu,d lum_ rary. \’\ hen travel or accommodalmn is not provlded actual
tavel expenses / .ulunl room rent within the range prLscnbcd below inthe

e _ -"iChLdLIIL IS admmlbk <ubjn.ctlo productlon of onginal bills.

15,5 Traveling on official duty must be undertaken bv the cheapeqt rnode of

T

: - convevance and by the bht.)ﬂt.bt routes.

-1:3 6 A:rlan: will be rmmhursc.d only abamst pmductlon ol I‘LCLlplS / lBLd passenger
coupons tic kuls and not d"'llnbl the bl"b of travel agents.

157 W hen an unplox is mqumd 10 cancel his/her joumey, llu, dlﬂucnu. betwen.n
the fare actually paid'b}- him/her including reservation c_harges. ifany, and the
amount” refunded by the transporn aulhbrily on such cancellation may be

reimbutsed subject 10 the following conditions:

1571 Cancellation of the joumey is due to exigencies of work and the Head of
the Institution is authonzed such cancellation.

1572 The claim for reimbusement is restricted to the amount admlsmbh. had

the joumey been made by the shortest route.

Corrected on 25-6-2007(5" meeting of the committee)
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= 1573 The - -claim - Clor _ reimbumsement shall be i’

_tespect of the amount :_J,_Clu:ill)' paid by the employee for the travel ticket -
inclusive of li::scn-'.ulioﬁ chuarges, 1f any prduf of payment and refund
chall be enclosed to the claim.

15.7.4 The cancellation has been made by l-hc employee without any _loss of :
time and the advantage of lower rates of cancellation has been availed
of.

15.8 Once an approval has been obtained by an employee from the Chaimman
Goveming Body -or ‘the head of the Instiution for a specific travel, the
cancellation of the same will not entitle him/her to adjust the samc approval
‘towands any othe riavel. Sepamate appr'ov-:tl has to be obtained from the Head of
the Institution for each travel '(z\uﬂmn'ty / condition of granting apprm;ul ar
p_mvided in the schedule given below) |

'15.9. Traveling advances may be. paid to employees at their request in wating and the.
advance shall not be more than the approximate expenses likely to be incured

~on performing the joumey, if claimed  If the advance taken exceeds the claim

amount when the bill is submitted, the balance shall be credited to the
Institution, forthwith. : i ; |
- 15.10. Daily allowance is admissible from the time of commencement of the joumey
il the time o'frcmrﬁ to the usual place of work. | .
15.11. Daily allowance is gfanled while on travel to det'ra)-' the cost of meals,
. refreshments, local” conveyance, room rents, laundry charges and other
incidental expenses. Therefore, these expenses are not sepamtely rimbursed.
However, in cenain cases if any abnomal expenditure is incurred due to
official exigencies under any of the heads, such expenditure can be
reimbused provided that such expenditure 15 claimed separately and s
approved by the Chairman Goveming Body.

15.12. When cost of meals and refreshments are included in the room rent of the hotel
or included in the package (such as rgistrtion fee for a conference) or
otherwise bome by the Institution, the entitlement to daily allowance will be
restrcted to 50%.

15.13. No daily allowance is admissible during the penod when an employce goes on

leave while on official itinerry.
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A el s senled on the basis of  the mlone®uon available on  the dates of

o

admitting clum tor reimbuisement. Revision of a claim for dml_\':nllmvancc
once admitted is not penmissible. Accowdingly, no amears of daily dlluwam:t.

is payable where an emplovee is promoted or revered oris othenv tqe °I‘£1I'I1L.d

an increase in the basic pay ora change in the scale is made with retrospective

cltect - _

15.15 All TA/D A bills of sl membews shall be approved by the head of the

15.18.

15.19.

Insitution. However, if any claim is not within the penmitted guidelines, then

such clims shall be forwarded to the Chairman, Goveming Body for-
approval. 4 ' 2T _
Following claims for TA. " D.A. shall be approved by the Chairman /

Goveming Body only. ™ |

15.16.1 AllHead of the Institutions.

-15.16.2 Foreign travel of any swafl.

15.16.3 Participation in Intemational -/ National Conferences, Seminars,
Workshops. elc. :
If the sl gets rc:unhursl_tm.m of the c\pcnduure by any olhera"cnmca for the

Jjoumey undt.nalxc by them, partl\r or fully, the claim amount shall be reduced

by the amount n,lmhu ised by otheragencies

Travel on academic w vork such as ‘.\ammalmn / valuation or any mht,r\\ ork of

the University or Statumry Bodies where traveling expenses are r_clmburst.d
by such bodics; shall not entitle the stff 10 claim rimbusement of

expenditure.

Each travel bill shall contain a bm,t tour report explaining the purpose for

- which the tour is undertaken. :

15.20. Al TA./ D.A claims shall be made in _\\-'riung in the prescnbed format within

a maximum period of 7 days from the date of rtum from the joumey.

SCHEDULE

Travel Allowance & Dailv Allowance (Subjected to be revised as per KCSR orders

issued from time to time):

Fof the purpose of Travel Allowance & Daily Allowance, the employees are LlaSSIh 2d as

under.

Teaching Cadre :

Corrected on 25-6-2007(5"™  meeting of the committee)
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i (alwon oo | Basic Pay per month - ' e . e -
I | |Rs25000-& above z R S o
Lo M1 1 Rs 16400/~ & above but less than Rs. "DU(JO ST S
0| . | Rs. 12000/~ & above but less than Rs. 16400 -
IV Rs. 8000/~ & wbove butless thian Rs 2000 '
Vv . | Rs. 5000 - & above but less than Rs.8000 .
VL = bl | Less than Rs. 5000/- . ; ¥
Non -Teaching Cadre ;. ¢ (,\s per]998“!:_(:_b_l{_<;:dcnj £
e - CRRPOYY < .o s Bakie Pay per munlh 5 =
1 = P [a)Rs 10,620 &above, -~~~
o1 |b)9060 & mor but below 10,620 |
1l == 2 ['R5.5850.109059 - - -
il : Rs. 4150 to 5849
= gl e Rs4150 =

Note: For employécs dmwing aconsolida ted sala 1y, 60% of the cons olidated salary will
be cons ide red as basic pay forthe ahou purpose.

a) The rates ofD;uI) Allov.'ame and lht. modc of Travel for llu. abovu purpos‘.s ar
‘given below:- ; :

Category of | “A” | i) D S Class oflrain Milcagc pur'
stafl cities cities. cities (all - : = e - km when
~member g - | other places) personal cars /|
- : L 3 two wheelers
, = S are used
(Rate of D A. perday) - R '
" Rs.: Rs. |* - Rs. - - -AirTravel ‘Rs.5.00/-
350 300 350 i -1Class /AC. | Rs.1.50
- Tt : Il Class T
N2 24300 250 200 I Class /AC Rs. 5.00/-
S L e 11 Class Rs.1.50 :
11 2350 200 150 I Class / AC Rs: 5.00/-
' [1 Class Rs.1.50
v 200 150 - <125 Il Class Sleeper | NA/Rs.[.50
/ Bus _
\% 150 125 100 I Class Sleeper | N.A/Rs.1.50
/ Bus
| VI 125 100 75 11 Class Sleeper | NA/Rs.1.50 E
| /Bus |

e Category Il Saifwill be pemitied Air-travel provided.

15.17 The minimum distance of travel is over 500 kms.

15.18 The benefit of Apex fare facility is availed or travel is made in Low Cost
Aidines.

Corrected on 25-6-2007(5"™ mecting of the committee)
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reimbured for Categorv V and VI.

']'\'ut.d W hire @y

n.nml Cam in

Such costs may be sepamtely cl.unu.d for

I the places of travel are not connected by train routes, only bus charees will be

b) No-daily allowance is admissible for travel within City / town. ' However,

expenses on food and refreshments upto the following limit will be

- reimbursed on submission of bills. No Bills shall be required for claims of

less than Rs, 30 -
. | Upto 6 hours

61012 hours

25% DA

30% DA

More than 12 hours 100% DA

¢) Daily Allowance during the joumey period will be admissible at the

ordinary rates ie.. as admissible to “all other places™.

d) Forsuay at howels and other wegistered establishments, room rent may be

reimbursed to the extent shown below,

“B” Cifies

(aleuur\ ot 1 “A™ Cities “C“ Cities
T e | Rs. 5000/- Rs. 2500/- Rs..1000/-
11 i | Rs. 3000/~ Rs. 1500/- Rs. 600/-
s M sE f e - hoe it R 20000 Rs. 800/- Rs. 500/-
eV - it o o :ﬁ's 1500/- | Rs. 600/~ Rs. 400/-
Vv i i Rs. 1000/- Rs. 400/- Rs. 250/-
VI e g ue AP RETA0K Rs. 300/- Rs. 150/~
“A” Citics : D-..Ihi Mumbai, Kolkata, Chennat.
“B” Cities © All"other state capmls and’ Ahamcdabad Ga7h|abad I\anpur

Lucknow. M ussorie, Nagpur Pune, Banglore, Hyderabad.

“C" Cities

. All places other than “A”

CHAPER-XVI

16. DISPLAY OF RULES

& “B” Cities (all other places).

'5.

1

These Rules may be displayed on the Notice Board or such other! ‘places as .

specified by the Head of the Institution within the premises of the Insllluf.e both in

English and Kannada. In case of any discrepancy in English and Kannada version of

these Rules. the English vession shall prevail

Corrected on 25—6-2007'(5"' meeting of the committee)
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