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N Visvesvaraya Technological University
4 i\ié’}\j “Jnana Sangama” , @elgaum-590 014, Karnatakg State
. AL o
s E:.‘: Phone : (0831) 2405468
== REGISTRAR Fax ; (0831) 2405467
Ref: VTU/Aca/OS-CIR22007-08/ 3 R 5 Date:, |9 ¢ 0CT 2007

CIRCULAR
Sub: Proposal for Model Service and Conduct Rules for faculty of constituent /

affiliated colleges - reg..

With reference to the above, a committee was constituted to draft the Model Service
and Conduct Rules for faculty of constituent / affiliated colleges of VTU. The draft rules as
prepared by the Committee were placed before the Executive Council in its meeting held on

. 18-8-2007. The Executive Council under res. No. 3.1.1. resolved to circulate the same to all

colleges for their comments.

Hence,.' the ‘draft Model Service and Conduct Rules for faculty of constituent /
affiliated colleges’ is enclosed herewith for your valuable comments. You are requ'ésted to
give your comments / suggestions in the following format, if any, to the undersigned on or
before 30-11-2007.

Rule No. Existing Suggestion
BY ORDER
. Encl: As above sd/-
. REGISTRAR
To,

The Principals of All Engfneeri-ng Colleges Affiliated to VTU, Belgaum

Copy to:
1. Hon'ble Vice-Chancellor through the Secretary to VC, VTU, Belgaum

2. The Office of Registrar, VTU, Belgaum
3. The Special Officers of all the Regional Offices of VTU

4. The Special Officer of Academic Section, VTU, Belgaum
S. The Case-workers of Academic Section, VTU, Belgaum ;7

\ \ .
( Prom

REGISTRAR

i

Scanned by CamScanner



,,_f____ Visve svaraya Technol:al University
T “Jnana Sangama®, Belgaum - 590 014, Karnataka.

SERVICE RULES
CHAPTER :1
1. TITLE AND CONMMENCENMENT:
- 11 These miles may be called “the Service Rules for the cmlﬂoyccs of

Constituent Colleges of the Visvesvarya Technological University.

Belgaum(V Ty

These rules shall come into force from the date of approval by the
Executive Council of VTU and shall apply 1o all the emplovees of all
Constituent colle ges.

I3 The Executuve Council of VTU reserves right to amend/modify/
aler / and add to any of these Rules and to bring any such

amendment alieration with effect from such date as it may fix.

CHAPTER -11

2. DEFMNITIONS :

2.1 “Association” means the Trust/ Society/ Association registered under the
Socicties Act for the purpose of establishment of Educational Institutions.

2.1. a) *Board of Management’ means the board constituted by the General Body of
Association to manage the aflais of the Association.

2.2 “President’ means President of the Association.

2.3 “Governing Body™ means the Body constituted according to the guidelines given

by AICTE for the college. referred to as GB.
2.3 a) *Chairnan’ means Chaimnan of Goveming Body, GC
2.4 “Governing Council™ means the Body constituted according to the guidelines of

Board ofManagement of that Socie L.

LCorrected on 25-(--1"07(5"' mecting of the commitiee)
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2.:'\._"(."tllupclu.'|l! Authorin™ mn rlaton 10 the exerse of anv power  neuns .
the Govenung Body and 7~ or Board of Manigement or any other authonty =
empone ed o exewcse any such power by Goveming Body
1.5.2)"Comituent Cotene™ Mears an mshiubion mamtamed by e Unive sty as sueh

and includes an instutuuon adomued o the pnvileges of the Universsity as an

o

atfiliated college of the University in accordance with provisions ot VIU Act
1994,

2.6 “Imstitution” means the Institutions / Establishments set up and / or run by the
Association which includes Unaided Schools. Colleges. exisung as well as those

that may be setup in future.

23 “Establshment” means Hostel, Mess, canteen, Printing press and STD booths
etc.

2.8 “Head of the I titution™ means the Principal of the College or any one who
appointed / designated as the Head of the Institunon by the Board of
Management .

2.9 “Employee” means a peson in the employment of the Unaided Insttution

Establishmentset up and / or run by the Associauon.

2.10 “Family” means an employee’s wife or husband, legiumate children and
paents in case of unmarned employee, who are rsiding with and wholly
dependent on the employce.

2.11 “Ministerial Staff” means an emplovee whose duties are managenaliclencal in
nature..

2.12  “Permancnt Employee” means an employee who upon expin  of the
period of probation has been confirmed in wnting in his /herappoinument.

2.13 “Tenure post’ means a pennmanent post that an individual employee
may not hold for more than a limited penod without re-appointment.

2.14 “Probationer”™ means an employee appomted on probaton in or against
substantive vacancy in any cadre with an tention 0 continue on pemanent
basis. The employee appointed on probation will continue on probation ull he s
confirmed in wating. In computing the penod of probation extra-ordinary Leave

(Leave without salary) granted to a probationer shall be excluded

Corrected on 25-6-2007(5"™ mecting of the committee)
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- “Partstime  employee” means an employ @@ pointed (ot limited penod on a

2,15 —
consohidated monthly salan, who may be employ ed elsewhere also,

2,16 “Temporary employee”™ means an employee who has been cm;;«ldycd for a
limited period or fora specific work of tempomry nature. 5

217 A “Casual Employee”™ means one who is employved on day-to-day basis for

“spectfic work of casual natre

218 A “(Tnnlraél_ Employee” means a  person appointed on  Contrct
fora fixed period

2.19  “Continuous  Service” means the service of an employee from the
begmning of his/herservice, without any break. : '

2.20 “Time Scale Pay” means pay which rises by penodical increments from
minimum to a maximum,

2.2] “llonufurium“ means a rcumng Of non-rcumng  payment 1o an
cmplovee pa_vdblc as remuneration for work done in respect of affairs of the
Institutions, as may be detemined by the competent authornity from time; to time.

2.22 “Special Pay” means an additional pay 10 the emoluments of a post or of
an employee, granted in considertion of - |
2.22.1 The special nature of the duties: or
2.22.2 Specific addition to the work or responsibility. : :

2.22.3 Necessity of acquiring or retaining an employee in the intcrest of.
‘the Association/ Institution/C olle ge/School. :

2.23  “Subsitence Pay” means the payment made to an employee who is not in receipt
. of pay or leave salary.. ol

2.24  “Substntive Pay” means the pay, other than special pay, personal pay to
which an employce is entitled on account of holding the post to which he has been
appointed substantively or by reason of his/hersubstantive position in a cadre.

2.25 “Leave Salary” means the amount paid by the Management to an employee for
leave perod.

2.26 “Day”

means an English calendar day. beginning and ending at midnight, but
absence from Headquarters, which does not exceed 24 hours, shall be reckoned
forall-pumose as one day., at whatever hours the absence begins orends.

Corrected gn 25-6-2007(5" meeting of the committee)
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2.2 Month™ means an knghish calendar month” In calculauon o period expressed i

tenms of months and dayvs, complete calendar months, inespectve of the number

£

of days in cach should first be calculated and the odd number of days calculaed
subsequently.

2.28 “Holiday™ means a holiday prescribed or notified by Competent Authonty of the

{

Institution.
2.29 Note: In these Rules what is said to be applicable to male member
will albo be applicable 10 female members of the swlf unless repugnant of or

inconsistent with the text orcontext,

: CHAPTER -111
3. APPOINTMENT, CONI-‘I.RI\IATI ON, TERMINATI OI\ & RETIREMENT:
3.1 - All appointments of all categories shall be made by the Goveming Body. The
Goveming Body may appoint selection commitiee wherever necessary.
3.2 A candidate appointed by direct recruitment shall assume charge of the post for
which he’she was appoinllcd within the penod specilied in the appointment order.
3.2 a) Candidates promotcd under carer advanced scheme or any other scheme shall
have theirappointment effective from the date they are eligible.
3.3  Atthe time of joining the Candidate shall complete the following formalities.
'3.3.1 Submission of Joining Report. .
3.3.2 Submission of Attested True Copies of Educational Centificates along with
_originais for venfication,
3.3.3 Submission of Relieving Letter or proof having complied the conditions of
appointment with the previous employer.
3.3.4 Submission of Evidence of date of birth / proofofage.
3.3.5 Nomination for Provident Fund / Grity in presenbed form
(ifeligible).
3.3.6 Application for Identity Card along with three passpont size
photographs.
3.3.7 Application for opening Bank Account prescrbed by the college.
3.4  Any of the following documents may be accepted as evidence of date of burth /
proofofage:-

34.1 Secondary School Leaving Certilicate.

Corrected on 25-6-2007(5"™ meeting of the commitiee)
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342 Whewr a pemon i non- SSLC, L..lcd Ixtract trom Registar of

Binths & Deaths orany other valid document accepuble 10 the Managemen
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3.6

3.7

3.8

3.9

The age of emplovee venfied with rfernce to any ol the above shall be
the sole evidence of the age of the employee for all purposes canceming his/her
c¢mploy ment including retiement. The date of binth once fumis hed nnd accepted
by the Management and entered in the Service Register shall hc-ﬁnal and
conclusive and under no ciicumsiances, the request for correction of the same will
be enterained. |

The Institution may venfy the antecedents 0f’thc candidate either directly or
through Agency by rferming to the previous Organisation in which the candidate
was working. In the event, itis found that the candidate had suppressed matenal
information or fumished wrong information, the employee is liable for summary
termination of employment : . ‘

All appointments shall be subject to the candidate being mcdica]i-) found
fit and the candidate shall produce IMcdicul Cenificate from the Docto-r specified
by the Insutution. The Insutution may require employee 10 be examined by a
Medical Officer approved by the Institution for the purpose. [f on examination,
the emplovee is found suffening from any discase or complaint that is infectious
or medically Ohjcctioﬁublc and detrimental to the healthy funetioning of the
Ins titution or to the health-of the otheremploycees, students and saff, the Institute
may teminate his,-hcrsc'rviccs of the employees for being found mcdica!Ily unfit.
All employees other than temporary shall ordinanly, be on []I:(}b:lli()l'l for a
penod of two years or as specified in the appointment order The probatonary
period may be extended for a further period of six months or any pan thereof
Notice of extension ot probation will be given to the employee in wrting before
the expiry of the probationary period. However, if such extension no_licc IS not
given hesshe shall deemed 1o be confimmed. l

On satisfctory completion of probation, the Goveming Body shall
confirm the emplovee in service in wnting.

SERVICE RECORD: A Service Register shall be -maintained for -
every emplovee showing among other things, his/her penmanent address. date of

appointment, consolidated pay, scale of pay on which he/she was appointed

Corvected on 25-6-2007(5™ meeting of the committee)
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; Increments given from time to tume. leave availed of, - tmansfers, promotions.

suspensions. punishments cic The Regisiershail be opened immedaiely afler the 2
-
employece reports 1orduty and 10 be updated penodically.
310 SPECIAL  SERVICE  CONTRACT:  The Govemmg Body  may
appoint an_emplovee on Contract basis for a fixed perod on such tenns and

conditions which the Goveming Body deems properand fit as per the rquirement
ol the Institution.
3.11 SENIORITY:

The Secnionty in a pzml:i:u!ar cadre of service or class approved shall be

detemined as follows |

3.11.1 All persons confirmed shall be senior to all others not confinmed in that

cadre.
3.11.2  The Senionty of persons, who are confirmed shall be according 10 the
dates of confirmation: where the date of confirmation of any two or more
employees is the same, their relative senionty shall be dewermined with
reference to their Rank in the lower grade. If the seniority cannot be fixed
on the said principle. the one who is older in age shall be treated as Senior.
3.11.3 When pesons are recruited 10 a class of post both by inte mal
promotion and direct recruitment, the intemally promoted candidate shall
rank higherthan those recruiied direetly. '
'3.11.4 When promotions are made on the basis of senionity cum ment at
the same time, the relative seniority shall be determined by their senionty
in the lowercadre.
3.11.5 When pmmoti,on-to a class of post or cadre are made by selection
at the same time, the senionty shall be in the order in which the names or
candidate are amanged in the OrderofMent.
3.11.6 Seniority of direct recruitment shall be detennined as follows:
3.11.6.1 When the recruitment is made through the process of wntien test
and interview, the senionity shall be in the order of position in the
Ment List.

3.11.6.2 If the appoinimenss are made without wnlien lest and/ or
interview. the date of joining of the candidate shall be the date for

reckoning senionty.

Corrected on 25-(’»-2(]0‘1'(5'h meeting of the commiliee)
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3.13
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SEENe 7 : 5l

RESIGNATION: When an cmplnyu_gndcrs resignaton o the post

held by himher. the following pomts shall be venfied before accepting the
rsignaton

3.12.1 Whether the resignation is not in the middlc of the academic session

prescnbed by Affiliating University.

3.12.2 Whether the required notice or salary equivalent 1o the notice penod has
been paid

3.12.3  If the resignation is before completion of three years of semvice, it
should also be seen whether the employee has been paid salan for the
vacation period and if so such salary dmwn for the immediate ipreceding
vacation penad is also o be refunded.

3.124  Whether  no  dues  centificate  has  been  obtained  from
different Depantment” Secuion of the Institution.

3.12.5 Il the conditions of 312.1 t0 3.12.4 ar fulfilled, the Head of the
Ins titution shall fonward the resignation letier to the Goveming Body with
suitable opinion / remarks for orders / acceptance. _

The Management has nght to reject the resignation in case the res ignation is

received in the middle of the academic session in the interest of the students.

3.12.6  Afier mcciving the orders / acceptance, the same é_shall be
cdmmunicaicd to the employee by Head of the Institution concemed.

3.12.7  The salary for the month and onwards in which the resignation is
submitted shall not be drawn until the u:signaﬁon 15 accepted by the
Management.

3.12.8 "The Goveming Body shall be the Competent Authority 1o accept  the

resignation of all employees.

TERMINATION OF SERVICE: The Goveming Body may teminate the

services of'an employee underspecial circumstances. Such reduced workload ~

3.13.1 Afier giving three months notice or pay in licu therecof No such
Notice shall be necessary, if the termination is as a result of proved
misconduct in the enquiry conducted in accordance with the'  Rules.

3.13.2  Aficr giving three months notice or pz;\}' in lieu thereot, if the employee is

found 1o be unfit o continue in service on medical grounds  or  other

reasons o the satis faction of the Goveming Body. In case of medical

Corrected on 25-6-2007(5"™ meeting of the committee)
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Z unfitness, the opinion of

4. HOURS OF WORK & HOLI DAYS

4.1

4.2

4.3

1.4

the Medical Bourd  as
decided by the Goveming Body shall be obuined

CHAPIER -V

All employees are rquired 10 work for a- minimum of six days a week
and 8 hours a day Saturday being halfw orking day.

Duty hours in the different Departments and Sections of the Institutions
are 1o be followed as noufied from time 10 time.

The duty hourss notified may be changed as per the requirment of the

Institution from time 10 ime and the employees shall attend duty accordingly.

Attendance: _

441 All employvees  shall  mark their atlendance in  respective
Attendance Register mamntained in the office of the School or College as
the case may be.

4.4.2 On amval for duty. the employee shall initial their names against
the ﬁnpmpriale date. The Attendance Register will not be available for
such initaling afier lapse of fifieen minutes from the time fixed for the
commencement of duty. In case of Electronic Attendance monitonng it
will be closed afier 15 minutes.

4.43 No employee mi}oning fificen minutes later from the time fixed for
commencement of duty will be allowed to attend duty- unless permission is

given by the Head of the Department / Principal.

444 All employces ar expected 10 be at their allotted place of work

throughout their duty timings.

445 Any employec found absent from his/her place of work duning working
hours without prior permission of the Pnncipal / Head of the Depanment
orsection, is liable 1o be treated as absent for the day.

National & Festival Holidays: Institutions can follow holiday listas per VTU as

notified by the Head of the Institution. However the employee has 10 be present

for the flag hoisting ceremony compulsorily on 15" August and 26™ January and

other important college functions.

Corrected on 25-6-2007(5™ meeting of the committee)
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CHAPTER-V

“h

PAY AND ALLOWANCES

h

N Regulation of Emolumentss: The pay and ;Illlowancc:i admissihle 10 the
pemanent employees shall be at the rates and scales of pay sanctioned by the
Board of Management ftom time o time All appoimmcn]s shall be made at the
minimum of the relevant pay scale, provided the pay above the minimum of pay

scale may be fixed at the discretion of the Goveming Body on the merit of cach

case

h
[ 3¥]

Charge Allowance: When an emplovee is assigned with additiona| duties in
addition 1o his/her own duties and the charge entails a substantial increase of
responsibility and some additional work, he/she may be paid additionalgallowuncc
i the form ol charge allowance 10 be fixed by the Goveming Baody. The charge
allowance shall generally not exceed one tenth of the minimum of the séal;‘ of pay

applicable to the post of which an employee is placed in additional charge or
independent charae.

h

2.1 No charge  allowance is  admissible unless  the incumbent  has

actally given / taken over charge of the oflice under the orders of the
Head ol'the Instiwtion,

5.2.2 The minimum period required for claiming charge allowance under this rule
shall be one month.

5.23 Charge allowance in S
admissible, even though an cmployee is placed in additional charge of the

wspeet  of only one. additional post

duties of more than one post concurrently. In such case, the charg
allowance s admissible at a

c
e of 1710 of the minimum pay of the post
camying highest pay scale.

5.2.4 However higher charge allowance can be approved by Goveming Body as

and when the need mav anse.

5.3 Fixation of Pay: i

When an employee s promoted 10 a post or appointed to an
ex<cadre postand such promotion or appointment involves assumption of
duties involving higher responsibilities than those of the post held by

him/her, his/her initial pay in the tume scale of the higher post shall be

Corrected on 25-6-2007(3™ meeting of the committee)
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5.3.6

1 S
fixed at the stage next above  the pav in the tme scale of the lower post
at the tme of such fixation.

An merement may  be  withheld fiom  an emplovee by the
Institunion, i his her conductpe dornmance have not been sats kactory
Where under the conditions of his/her service, an employee has
1o pass any service examination or test before eaming an increment;
he/she shall not eam the increment until heshe passes such examination or
test. These examinations or tests may be made mandatory if these check
the level of competency of a post which may change from time to time
(Computer Hardwa e and Sofiware -knowledge-Operating  Systens,
MSWORD, POW ER POINT, EXCEL, TALLY Etc.) If the employee fails
the examinations declared mandatory by Goveming Body within the
prescnbed duration specificd by Goveming Body he/she may be demoted
terminated afler giving sufficient chance to improve.

Afier passing the examination or test, his/her pay shall be fixed
in the time scale at the stage at which he/she would have drawn the pay, if
the eaming of the increment had not been defemed, but the increased pay
shall be given from the date of passing the examination or test,

When an efficiency bar is prescribed in a time scale, the
increment next above bar, shall not be given to an employee without
specific sanction of the Goveming Body.

The conditions under which service counts for incremens in

a time scale are as follows:

5.3.6.1 All duty ina poston a time scale counts for increment in thatscale.

5.3.6.2 All leave except extrmordinary leave (Leave without Pay & Allowances)

count for increment in the time scale applicable to a post in which an

employee was ofliciating at the time of proceeding on leave.

5.3.6.3 Fxtra ordinary leave (Leave without Pay & Allowance) on medical

grounds duly supporied by medical cenificate shall count for increment

5.3.6.4 The period spent on probation shall count for increment.

5.3.6.5 Time passed while on suspension does not count 10w ards increment. if the

period of suspension is treated as such.

Corrected on 25-6-2007(5"™ meeting of the committee)
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3.3.0.6 Penod ol unauthonzed uhc-cn..:...l regulanzed. but treated as
such. shall notcount 1or mcrement in the ume scale
5.3.7 It the pay oran employee s reduced as a measure of penaln 10 4 lower
saage i his-her ume scale, the authonty ordenng such reduction. shall
state the penod forwhich itshall be elicetive and whether on restortion

its hall ope rite o postpone future merements and if'so 1o what extent.

CHAPIER -VI
6.0 DUTIES AND CONDUCT
6.1.  Duties of Teachers : : '
0.1.1  Teachers must see that the he  she is conscientious in eiving his /
herattention to the swidents

6.1.2  No teacheris pemited o mflict corporal punishment on a student.

6.1.3 Teachers ar  expected 10 record, wherever rcquired by the -
Regulaton. Registers and all Academic marks of their students from time
o ume in particularat the reopening of the College /school and at the end
of the term semester for School - Colleges. Fach year tcacher mustsupply
:m}-‘s atstical and other daw required by the Head of the Institution.

6.1.4 In addiion 1o nomal class-room duties, the 1teacher shall
co-operate carefully and faithfully with the Head of the Institution and
other Members of the 1 eaching Sl in promotion of an atmosphere of
academic excellence and in the performance of extry duties and devoting
extrr time which s requined for the welfare of the student or the Institution
inecenenml

0.1.5  No teacher shall undenake pnvate tuition or any other assignment in any
other Institutes Govi. Depantments NGOs etc. without explicit pe rmission
from the Head of the Institution -

6.1.6  TTeachers shall follow the duties workload as prescnbed by VTU or
Regulatory Bodies like A 1L.C TEAUGC. ee. Goveming Body or the

Competent Authonty shall have the final say in assigning dutiesAvorkload

Corrected an 25-6-2007(5™  meeting of the committee)
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6. Code of Conduct for Teachers & Employvees : ' -
6.2.1 No wacher shall --- ; ;

6.2.1L.1 knowingly orwillfully neglect hus 7 her duties

0.LL1  propagaie  throwgh  isher leaching  lossons  or  othenwise,
communal or sectanan outlook or incite or allow any student to indulge in
communal orsecnan activity
6.2.1.3 discriminate against anv student on the ground of rcllgion; caste,
creed, language, gender, place ‘of ongin, social and culurl back araund or
any of them:
-6.2.1.4 indulge in or encourage any form  of malpractices connected
- With the examination or other activities of the Institution:
6.2.1.5 make any  suswined neglect in conecting  class  work  or
home-work done by the students:
16.2.1.6 while being present in the Institution absent himselfheself except with
. the prior pemmission of the Head of the Insutution from the class which
hesshe required to attend:
6.2.1.7 remain absent from the Institution without leave or prior penmission of the
Head of Insutution: Provided that wher such absence without leave or
without the pnar pcnﬁission of the Head of the Institution is due o reasons
beyond the control of the teacher (serious emergencies), it shall not be
deemed to be breach of the Code of conduct, if on retum 1o dutv, the
teacher has applied for and obtained, post lacto, the necessarv sanction for
the leave.
6.2.1.8 Acceptany job of'a n:muncmlive_ orany non rinunertive chamcter from
any source other than the Institution or give private wition 10 any student or
other person or engage himselfheselfl in any business unless permitied by
the Head of Ins titution. :
6.2.1.9 Prepare or publish any book or books ., articles in press and media, whether
directly or indirectly without the pemission of the Prncipal,
0.2.1.10 Ask for or accept (except with the previous sancton of the
Principal) any contnbution, or othenwise associate himselfheself with the
rising of any funds or make any other collections. whether in cash or in

kind, in purs uance ofany object whatsoever,

Corrected on 25-6-2007(5™ meeting of the committee)
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6.2.1.11 bngage himselthermellf as  a sellt®haaent or canvasser. for any
publishing firm or tader

0.2.1.12  Enter into amy mone@ny  tmnsactions  with any student or

parent nor shall he / she exploit his / her influence (or personal maters in

Such a manner that he  she has 10 incur a debt beyond his / her means o
fepay. gL

0.2.1.13 Accept or permit any member of his/her family or anv other person

acting on his her behalf o accept, any gifi from any student, parent of anv
person with whom he /she come into contact by virtue of his / her position
i the Insutution College’School.
Explanation : a) The expression “gift” shall include free transpon, boarding, lodging or
any other service or any other pecuniary advantage when provided by any person other
than near relation or pewsonal friend having no dealings with him/her in connection with
Ins titution. _

b) On occasions, such as, weddings. anniversanes when the making ofa gifi is in
confum_lily with the prevailing social practice provided directly or indirectly ifl docs not
form an actof corruption !

6.2.1.14  Practice. or Incite . any stdent, to pmctice, casweism,

communalism or untouc hability. |

6.2.1.15 Cause, or incite any other pemson 10 cause, any damage to

Institution propeny. .

6.2.1.16 Behave, or encourage or incite any student, teacher or olhcrmﬁpfoycc 10

behave, ina mm_i} ordisorderly mannerin the Institution premises.

6.2.1.17 Be guilty of, or encoumge, violence or any coﬁdu_ct which

involves moml wipitude

6.2.1.18 Be guilty of misbehaviour or cruelty towards any parens,

guardian, student, teac her or otheremplovee of the Institution !

6.2.1.19 Organize or atend any meeting dunng the Institution/ school hours

exceptwhere heshe is required, or permilted by the Principal to do so.

6.2.2  Every wacher s hall -

6.2.2.1 be puncual in attendance and in respect of his/her class-work and also for

any other working in connection with the duties assigned to him/her by the

Principal of the Institution
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6.2.2.2 abide L

oy the rules and  regulations of the Institution and ko show
due respect to the Constituted Authonty.
6.2.2.3 whke pnor pemmission from the Goveming Body for coniestng

canvassing for any election and obey any direction issued by the Goveming
Body. :

6.3 Nothing contained in sub-rules 0f6.1 10 6.2 shall be deemed to take away orabndge

6.4

the right of'a teacheriemployee.

6.3.1 To appear forany examination to improve his/her qualifications.

6.3.2 To become, or to continue (o be, a member of any literary.
scientific or professional organization

6.3.3 To make any representation  for the rdressal of any  bonafide
gnevance, subject 1o the conditions that such representation is not made in

- any rude or indecorous language.

6.3.4 To organize orauend any meeting outside the Institution hours, subject to
the - conditions that such meeting s held ouside the
Association/Institutions  premises  provided such meeungs  ar  not
detnmental 1o the interests of the Association / Institutions.

The breach of any condition specified in sub-rules of 6.2 shall be deemed to be a

breach of the Code of Conduct. .

The Code of conduct specified for teachers shall, apply 10 all other

employees of the Institution.

CHAPTER -VII

7. MISCONDUCTS, SUSPENSION AND PENALTIES

7.1 Misconducts : Without prejudice to the general meaning of the m, amongst others

the following acts and omissions shall be treated as misconduct :

7.1.1 Theft, fraud and dishonesty in connection with the propeny of the
Institution.

7.2 Demanding, accepting or offering bribe or any llegal grauficaton,
whatsoever,

7.1.3 Dmunkenness, fighting, riotous or disorderly or indecent behaviour

within the premises of the Institution.

Corrected on 25-6—2007('5"' meeting of the committee)
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7.1.4  Willtul insubordination ot d:sohc(...c‘ whether idividually or n
aroup with othes 10 any law tul and reasonable orderofa Sl:lpu.“[‘llt.‘;; o

7.1.5  Sleeping while on duty. |

7.1.6  False statement made in the @pplication
for employment /subsequently _

7.1.7 Amwhere within the -establishment, causing or threatening 0 cause
mental and ‘ or physical pain or injury to other emplovees either

' individually or in collusion with others.

7.1.8 Commitung anv act likely 10 hamm or endanger the Institution’s
property . .

7.1.9  Sabotge

7.1.10 Conviction forany cnminal offence including moral tumitude.

7111 Refisal 1o accept any communication  charge sheet from -the

‘ authonty of Institution.

7.1.12 Absuming from appeanng before any enquiry authority/committee.

7.1.13  Failure to produce documents / papers etc. when called for.

7.1.14 Habiwal neglect of work. , %]

7.1.15 Smoking, Chewing tobacco / Gutaka / Pan Masala /Chewing gum & any.
other prohibited matenal within the Institution.

7.1.16 Habitual indiscipline or loite ring.'

- 7.1.17 Refusal to work any l:mna fied assignment

7.1.18 Habital irregularity in attendance .

7.1.19 Gambling within the premises of the Institution.

7.1.20 Leaving the Institution be fore time without pemmission.

7.1.21 [ngaging or abetting in abusing and causing physical violence with
anotheremployee atany time in the institution. '

7.1.22 Habitual absence without leave or overstaying when on leave.

7.1.23 Holding of unauthorized meetings in the Institution.

7.1.24 Discounieous behavior.

7.1.25 Causing sexual hamssment

7.1.26 Weanng objectionable dress and indecent exposure of the body.

7127 Atending nawres call / spitiing in open in the Institution .

7.2 Suspension : '

Corrected on 25-6-2007(5" mecting of the committee)
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.‘7._2.1 The Goveming Body or any

other Compretent .-"\ulhunl;\' specttied
by the Goveming Body may place an emplovee undersuspension
7.2.1.1 Where a disciplinany  preceeding against the  employee is
contemplated or 8 pending or.
7.2.1.2 Where a case against the employee n respect of any cnminal
oflence is under investigation, inquiny or trial.
7.2.2 An order of suspension shall be in wnting and shall wke eflect from
the date of the order orsuch other date as may be specified therein.
7.2.3 An order of suspension made under this Rule shall main in lorce
until it 18 modified or revoked by the authonty which made the
order or by any supenor authonty.
7.3 Sulsitence Allowance : .
7.3.1 -_An emplovee under suspension shall be entitled to draw
subsistence allowance cqual to 30% of the monthly gross emoluments
drawn on the date immediately prior to the date on which the employee 1s
suspended.
7.3.2 Where the penod of suspension exceeds six months. the authonty which
- made or is deemed to have made the order of suspension shall be
competent to vary the amount of subsistence allowance for any penod
subsequent to the period of the firstsix months as follows:
7.3.2.1 The amount of subsistence allowance may be increased 10
75% of the emoluments referred to in sub mle (1) 1f in the opinion
of the said authonty, the period of suspension has been prolonged
due 1o the mrasons 1o be n:cdndcd in wnting, not directly
attnbutable to the employee undersuspension.
7.3.2.2 ‘The amount of subsistence allowance may be reduced to
25% of such emoluments if in the opinion of the said authonty, the
period of suspension has been prolonged due to the reasons 1o be
recorded in writing, dircctly attributable w0 the employee under
suspens lon.
733 No subsistence allowance is payable to the cmployee unless the

Management is satisfied that the employee was not engaged in any other

Corrected on 25~6-Zull7(5"' meeting of the commiltee)
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emplovment, business, profess 't vocation dunng the period of

SUSpension

7.4 Treatmentof period of sws pemsion :

741 If the concemed employvee & honombly acquitted and reinsated,
the Tull pay and allowances which he would have been entitled to if he had
not been suspended as meduced by the subsistence allowance already
allowed to lim 'i}c r, be pad.

7.4.2 If othenwise. such  proportion - of payv and allowances as the
authonty may by an order in wniting direct. -

7.4.3 Ina case Llling under clauses (7.4.1) the penod of absence l'rom.duly shall
be treated as period spent on duty and in a case flling underclause (7.4.2)
the period of absence shall not be treated as period spent on duty, but the
Management may in its discretion, grant leave for the penod to the extent
admissible 10 the employee under the Rules and any period i:_ifabscncc
which has not been treated as period spent on duty or on leave shall not
countas service forany purpose and shall constitute a break in the service.

7.4.4 No order passed under this Rule shall have the effect of requiring the
employee to refund any pant of the subsistence allowance paid to him/her

7.5 Penalties :
7.5.1 The following penalties may, for good and sufficient rasons and
as herenafier provided, be imposed on an employee,

7.5.1.1 Censure / Waming.

7.5.1.2 Withholding of increments of pay.

7.5.1.3 Withholding of promotion. i

7.5.1.4 Recovery “of the whole or pan of any pecuniary lass caused
by himher 1o the Institution by his/her misconduct or negligence.

7.5.1.5 Removal from service which shall not-be a disqualification
for future employment elsewhere.

7.5.1.6 Dismissal from service.

7.5.2 The following shall not amount 10 a penalty within the meaning of this Rule,
namely:
7.5.2.1 Stoppage of an employee~at the efficiency bar in the time

scale of pay on the ground of his/her unlitness to cross the bar.

Corrected on 25-6-2007(5™ meeling of the committee)
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' 7.5,2.2 Non promotion of an — employee  whether in a subsantine  of

2 officiaung capacity, 1o a grade or post for promotion (o which he is

othenw ise ehgible.

TALY Revewion of an omploved oficiimg n o Wohor amde. 16
post 10 a lower grade or post, on the ground that he/she is
considered 10 be unsuitable for such higher grade or post on any
administrative gmm;d unconnected with his/her conduct.

7.5.2.4 Reversion of an employee on deputation to hisher parent
orzanization or department.

- 1.5.2.5 Termina iion of Service :
75251 of a e mporary c'mpluyee' atany  time before  his/her
confination.

7.5.2.5.2 oran employee appointed undera contrict or agreement ora
contract fora fixed period in accordance with the lerms of such

contract oragree ment.
7.6. Procedure for i imposition of penalties :
7.6.1 No order imposing any penaly shall be made except- afier an
enquiry held in accordance with these Rules
762 Wher it is proposed to hold .an enquiry aghinsl an employee, the
B disciplinary authority shaII I’mmc'chargeq against such unplow.c and

communicate them 1o |1tmfher mnuhu wlth other matenal as may be

necessary or relevant for the purpose of the enquiry and ako inform

him/her. of the appointment of an enquinng authority for conducting the

enquiry, =

7.6.3 At the enquin. the employee shall have the nght
“person before

1o appear in
the Enquiry Officer or to be represented b_\' another co-
employee.

7.6.4 The proceedings of the enquiry may be recorded either in Kannada or

Lng!lsh orinany other language accepuble to the employee and Enquiry
Officer, if necessary.

7.6.5 On the conclusion of ‘the  enquiry, the employee shall be made
available a copy of the Repon & Findings of the Enquiry Officer and the
emplovee shall be provided an opportunity to submut his her say on the

findings of the Enquiry Officer. A show cause as 1o why the proposed
Punishment should not be imposed on the employee in respect of the

Corrected on 25-6-2007(5™ meeting of the committee)
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misconduct proved against hi:"n-'hcr.xhe disciplinury  authority s
suus.ﬁcd afier considenng the rpon of the o Enquiry officer and the
- tecords of the proceedings and submiss ion of the employee on the findings
ofthe Enquiry Officer thatall or any of the charges against thc:cmploycc
have been proved, will award the appropnate punishment,
7.6.6 . In awarding any penally 1o an employee undur this :rulc the
authonu unp(mna the penalty shall wke into c.ccuunl the nra\u\ of the
nnxconducl the previous record, if anv, of the employee and anv other

L,\lmuaung oraggrnating ciicumstances that may exist,
7.6.7

7.6.8

The orderimposing penalty shall be communicated 1o lhc emplnvce
An emplovee who is dismissed or - runuved “from SEF\ICL in
accordance with these Rules shall not be entitled 1o any notice or

pay in licu of such notice. : :
7.6.9 -An_\' rcommendations by Govt. / VTU / AICTE 7 UGC and any other
Goveming Bodies may be accepted .md :mplum nted by the Managcmr':;m without
lunhcr-.,nqumcs ' |

_ CHAPTER - VIII
8. LEAVE _
8.1.  General Conditions :

N

-

Leave cannot be claimed as matter of nght. Discretion is rese r\md to the

Chaiman or head of the Institution lo grant leave or to refuse or revoke
- leave atany time accordmﬂ to the exigencies of service.

8.1.2 Any Kind - of leave wunder these Rules. may be granted in

combination with or in continuation of any kind of leave; except casual

leave,

8.1.3  Pemanent emplovee - shall be ehmblu. Ior Eamed Leave, Casual
Leave, Half Pay Leave / Commuted Leave, Spccml Casual Léa\-'c, and
Extmiodinary Leave. No employee shall be entitled 1o any leave under
these rules, in espect of unauthorized absence from duty in pursuance of
anillegal sirke. |

8.1.4 No leave shall be

granted beyond the date on which an employ

ee 15
due 19 reumement on

alummg the age of superannuation AJl leave at

Corrected oy 25-6-2007 (3" meeting of the committee)
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credit  shall  lapse on  amaining the age of supemnnuation exeept
for purpose of surmender of leave forencashment on e tirement.

8.1.5° Leave while under swpemsion @ Leave of absence 15 not

admissible 10 an emplovee who has been suspended Srom duty. An
employee under suspension should not leave the station where his/her
office is situated except with specific pemission of the Chainman or Head

of the Insutution

8.2 EARNED LEAVE :
8.2.1 For Non - Teaching s taff
8.2.1.1 Employees in the non-teaching stafl category working in the non-vacation
~depadment awre eligible for 20 days earned leave in a calendar year which
shall be credited in advance in two installments of 10 days each on first

~ January and fistJuly; every vear.

8.2.1.2 In respect of those employees who join duning the middle of the calendar

vear, eamed leave shall be credited at the rate of one and a half day for
.éach cmﬁplctcd calendar month of service in the half year of the calendar
.yc'arin which he s appoinied subject 10 a maximum of 10 days.

8.2.1.3 The credit for lllc'lln_lf}'e;i_fin -wl.lich unemﬁlbycé 1S due 10 rtire or resigns

‘ : from service shall be afforded at the rate of one and a half days for each

calendar rr_mnlJ; of service upto the date of rtirement or resignation,

subjeci oa mq.ximum of 10 days. ;

8.2.1.4  Whenan cmpioycé s emoved or dismissed from service or dies while in
service, the credit of eamed leave shall be allowed at the rte of one and a
half days for ecach completed calendar month of service upto end of the
calendar month preceding the calendar month in which he s emoved or
dismissed from service or dies while in service.

8.2.[.5 If an emplovee has taken any extraordinary leave in a half year, the credit
10 be aflorded 1o his/her eamed leave account at the commencement of the
next half vear shall be reduced by one tenth or such extraordinary leave
subject 1o a maximum of len day.s,

8.2.1.6  While affording credit of camed leave, liaction of a day shall be rounded
off to the nearest day.

Corrected on 25-6-2007(58"™  meeting of the commiittee)
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-8.L1.7 The manimum eamed leave tiat may - be gmnted at a -
% ume shall be thirty dayvs:

$.2:1:8 Famed Leave can be accumulated upto 240 days,
8.2.2 For Tcaching Staff :

8.2.2 i ilTI[ﬂU\l..Lh in-teaching stafl categony and working: in- _\acanon Dcpammm

: -Iu|l b;. L[“l‘ILd o Lam‘.d leave of en davs ina Lalcnd'lr\..ar
8.2.2.

2 H'It |Ld\\, .wcmml of L\Lr\ Ll‘npk)\u. shall be cﬁ_dm.d \th t.dmed le.m, T
, n ald\..mu. in o mql.;lhm_nta or five dau each on 1hc 1% |i]nu;1lr}v, and 1"
St IuI\ every yeai gk : i
8233F

I an melmu ha« .mukd exti mdmarv ln\fuieave \\uhoul al!owance

e “or :.omu Dumd of almnu. has - bt.en treated. :15 du.:.non ie non-dut\'-""'

jdlnnng a h.111 u.ar the LT‘\.dll 01 Ldml.‘d it,:n 10 br., LlL‘dllL.d 10 I'IIS her Iuaw.'

account sh;tIl'bc o duc.;d h\ one tenth ol“ihc pcnod nfsud'u lLa\e andfor

nondm\ subject o a mawnum of five d.nfs
8. 3 l-—\C \S[l\lb NT ()FI- ARNED Ll- AVE :

331 Bolh lt.a-.hme and non- u,achmg {alwor\ o[‘cmplo ees may-be allov.\ed 0

gy :.m.d:»h the t-.:imu.i ll..ﬂ\’t. b\ HLI[‘]EI‘IC[LI"II‘I" lhe eamed Iuawz at lhurcn.dll and o .

ﬂ.cl..l\t. salary tor tlh. leave- SO l:urn:ndur:d suchct o lhe condmons Ihal
cmaahtmnl olcamcd leave is pcnmsmbl:. once in every penod of'? veats

-8.3.2 The employee may sumndur eamed lx.a\ at his/her. credll %ubjt_ci loa

/ mmlmum oi ©n dd\S I’mndcd that the condmons of uram of eamcd Ie:m,

shall mulaus muhmdls appI\ lur sunLnd:.r of leave for purpose ot
Lntashmu.nt B

8:3.3_ The leave saluw payable ahf{ll be calculated at the rate of'l 30“‘ of the

monthly salary irespective of numbgrot days in 111e monih in w]nch the h.aw_

sume nd‘, red.
8.4 HALF PAY LEAVE : : :
: 8.4.1 The ndn-l:cac'hing stafTshall be eligible I'drl_(] days half pay leave in_respect of
cach complcted i-'i:ar of senvice and the said leave could be availed on account
- ofliness duly suppuned bv Medical certificate or on private affairs
8.4.2

Commuted kave not exceeding half the number of half pay leave due may be
granted on medical grounds or on private affairs, subject 1o the following

conditions, namely;

Corrected on 25-6-2007(5" meeting of the committee)
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8.4-;?.1 e employee should have completed three years of Service as on daie ) o
ol application for luu\-c._- : : |

8421 No commuted leave should be reommended unless the reommending
- authanty has rason to be Ilcw that lhc'cmplu\ ee \\I“ rtum to dun on . st
expin’ u[ leave. : .
8423 The md\mium d.n-, of ‘commuted !c:m. lhal may_be nruu-_d sh.:ll not
-..\u:n.ci 30 dd\,‘- dl atme.- : i 2
8.4.2.4  Commuted leave dunno the Lnllﬂ. pumd ol service shuuid hs. limited 1o
; a maximum ul 120 dd\’ : S - 2
8.4.2.5 If ‘the commul_-:d leave is combined with camu;j l-..m. .lhc_iq_l.u_] penod of
~ leave should not exceed 150 days. ; T

: 8426 _ Wht.n Lommulcd leave i1s grmnted, twice the amount of :,uah leave :.Iull

- be debited against the half pay leave acuuunl : .

- 8.4.2.7 When commuted leave s g,mnu,d 0 an \.mp[oyu and hg.bhx.
subsequently intends 0 et or. rc:.lgn on c\pm of such im\«. the”
commuted leave should be convered into half pay. k.au and -the
difference bclwc,a.n the sai.m in respect of commuh,d leave and half pay
leave should be mco\cmd [flht.. rctuumn[ or rsignation is \folunur\
rr:iund OfL\CEbb salary paid shall be cnlorn.d but if the fL'lllLl‘l‘l::nl or

-~ tennination of service IS compulsonlv thrust upon him‘her, no u:lund of
excess sal.ir_\, should be insisted upon,
8.4.2.8 . The hall'pav leave and commuted leave should not be sancuioned, W hen
other Iunds of leave are admiss ible.

8.5 CASU ~\L LEAVE : _

8.5.1 The non-teaching saft and teaching sl category of employees are ehgible
for 15 days casual leave with full pay in cach calendar year and casual leave
credit shall be allowed in 2 installments at 7 days on 1" Jan and 8 days on
fistJuly. Anemployee canavail of casual leave for not more than 3 days at
atime. The unavailed casual leave as on 31* Decembers hall lapse. Dunng
the first year of service Casual leave available 1o an emplovee shall be at
the rte of one day for each completed month of service provided the Casual

leave at credit shall lapse on 31 Dec.

Corrected on 25-6-2007(5™ meeting of the committee)
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Casual leave could be availed  for hal @y cnherin the moming
SES8 10N or m the atiemoon session on any working day. Casuul Ic:wc may
be either prefixed orsutfixed but the intervening Sundays and other holidays
shall not be treated as Caswal leave.
8.5.3  Leave withoutallowance shall not be granted in continuation of
casual Ic;l\c In cases where leave without allowance is :g,ramcd
continuation of casual leave, casual leave already grnted if .m} shall be
cancelled and lln. leave without allowance should commence lrom the date

on which the casual leave commenced.

8.6 SPECIAL CASUAL LEAVE : - : 5

8.6.1.1 Special Casual Leave may be granted to an employee fora period
not exceeding fiftecen davs in any one calendar year for lhe; follo\;ring
purposes  The penod oi'u_bscncc in excess of thirty days shouldj be treated
as rgular leave ofany kind admissible to the persons concemc:d..'l?or this
pumpose, the special casual leave is pemmitted to be combined :\\’ilh other
Kinds of leave. | - I

8.6.1.2 For panicipation in sports & Educational Programmes (c.g ‘Seminar /
Conferences - Workshops) events of l.jnivc:sity /-State / National or
Inte mational imponance. Only one event of its-kind ina yearis pcrm.ille'd. -

_8.6.!.3 When the employee is selected for such participation in res pect of

' intemational sports events of any one of the recognized sports éssocialion

as a member ofa team which is accepted as representative on bclhalfol' the
country. : | -

8.6.1.4  Sundays and other holidays intervening the period of special casual leave
admissible for patticipation in sports events are counted as special casual
lecave and are not excluded from the admissible limit of special casual
leave - However. Sundays and holidays can be prefixed and suffixed to the
special casual leave. '

8.6.2 Special casual leave notexceeding seven d.\js may be allowed )
marned employees of both sexes in any one calendar year whp underzo
vasectomy or tubectomy opertion on the stength of the medical
certificate granted by the Medical Officer performing the opermtion.

8.6.3 Special casual leave not exceeding 14 days may be sanctioned by
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the  President  of  the  Association 10 the Woman employees who

underzo the non -puepe il sienlization (and not pucmeral swealizaton ) on

the stength of the medical cemificate granted by the Medical Oflicer
perfonming the opertion.

8.6.4 Special casual leave may also be sancuioned o female employees

having three or more living children who are not entitled to the grant of

matemity leave. but undergo tubectomy operation even dunng pucmpenum
under the Family Planning Scheme.
- 8.65 In the event of failure of wbectomy operation, if the emplovee
. undergoes non pucmpeml tubectomy operation for the second time she
shall be gmhled special casual lca.w: not exceeding 14 days, on production
of a medical centificate from the Medical Officer performing the opertion
to the cflect that the first opertion was filure and the second operation
was actually pcﬂbnncd.
8.6.6  All women employees who undergo LU.C.D. placement may be granied a
day’s special casual leave on the day of insemion,
8.6.7 Special casual leave not éxceeding fificen days in cach Ld lendar year may be
granted to the employee who are ci.msen' by any University, lor attending the
examination work. They will not be cligiblc_ for TA & DA from the

Institution.

8.7 EXTRAORDINARY LEAVE (LEAVE WITHOUT PAY):

8.7.1 Extra ordinary leave (leave without salary ) may be granted to an
employee in the following cicumstances.
8.7.1.1 When no other leave is by rule, admissible or
8.7.1.2  When other leave 1s admissible, but the employee concemed

_applies, in wnting for grant of extraordinary leave.

8.7.2  Whenan employee is undergoing treatment for Cancer/mentl
illness/pulmonary tuberculosis/pleunsy of tuberculosis ongin/Leprosy, the
Goveming Body may at its discretion sanction the required extrordinary
leave (Leave without salary) for the treatment of such illness f the
application 1s supported by the Medical Cenificate issued by the Medical

specialist treating the concemed disease.
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8.8 MATERNITY LEAVE :

8.8.1 A female emplovee nuy be granted matemity l'e:n-‘c‘_li}r 4 maximum penod of
90 daxs = :
- 8.8.2 f\l;ilc_ﬁ‘lfl_.} lcave may akso bc--gmﬁlcd in case of miscamage or abortion
mncluding abortion induced under the Medical w@mmination of pregnancy Act,
1971, subject o the following conditions :-
8.8.2. The Icave is admissible to a female employee who has completed
g three years of service as on the date of leave application i<
8$.8.2.2 - Matemity I.c;n’c shall not be admissible to a female emp.loyec who
has two ormore hiving children. . .
NOTE: In the case of delivery of twins the first two delive ry shajl | :

only be taken as two living children for purpose of this rule.,

- - 8823 Maemity leave may be combined with vacation of Leave Without
_Allm\'ancc only. = |
$.8.2.4 Matemity leave shall not be d;bm,d 1o the leave accoum ;
8.8.2.5 Tlu. salary payable during the matemity lCﬂ\L shall m equnl 10 hqlf
of the salan* drawn immediately before proceeding on leave.
8.8.2.6 No leave beyond the explr_\; of matemity leave will be granted.
e However, in exceptional cases where the female employee is not in
=8 posiion to join duty immediately on expiry of matemity leave
due to weakness or other illness. Extrmordinary leave (Leave
without sakir}'_} not exceeding 30 days may be grnted on
production of medical cenificate. Further, leave beyorid 30 days
may be considered at the discretion of the Goveming Body.
8.8.2.7  If the female employee does not retum 1o duty on the expiry of
matemity leave, the salary paid for the period of matemity leave

shall be refunded / rcovered.
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8.9 OVER SI'AYING AFTER LEAVE : . An employee who emams absent after B
the expiry of his her onginally granted or subsequently extended feave s entitled 10
no safary for the penod of Such absence  Absenda rom duty alter the expiny ol eave
will render the employee liable to disciplinary action for misconduct except where the =
employee establishes to the saus taction of the leave sancnoning authonty that hess he

was unable 10 join duty for reasons bevond his/her contiol.

8.10. EMPLOYMENT DURING LEAVE : An ch‘nplo}*cc who 15 on leave shall not -
“také service or accept anv \'uork ‘ profession or employment in any capacity
either honorry or othenwise, without obtaining pemission in writing from the
Chairman, Goveming Body. Any violation of the Rule atirmcts disciplinary

“

_action againstsuch employvees.

8.11. PART — TIME EMPLOYEES : Pan - time employees are not entitled to any
other kind of leave admissible under this chapter except casual leave which
shall be limited 1o ten days in each calendar year to vacation safl and fificen

days in each calendarycar 10 non-vacation s il

8.12. PREFIXING AND SUFHIXING OF IIOLID;_“’S:: _l'[.hc leave under these mules
may be ecither prefixed or suffixed or both by holidays  but the intervening

* Sundays or holidays shall be included insuch leave.

8.13. LEAVE ENCASHMENT BENEFT ON RETIREMENT : An employee is
enlillcd- to encash camed leave at credit as on date of rurement at 30% of
camed leave at credit as on date of retirement, sub_|cc.l 10 a maximum of 240
days and to receive the salary. The encashment of salary shall be calculaied at |
/ 30™ of the monthly salary drawn as on date of retiement.

NOTE :“Salary” for the purpose of encashment means gross salary
including all allowances.
8.14. Leave for Employees on Contract : For the members of saff who ar

appointed on contract basis leave will be allowed as follows.
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8.14.1  Leave on full pay for 30 dave and leave on half pay on medical centificaw

for 13 davs foreveny vear of the period of contract.

Provided that no leave on full pay shall be granted-to those working in

vacation depaniments. However, when they work during any 'pan of the

vacation under orders of the competent authonty they shall be granted-
leave on full pa'\'. in accordance with the provisions of these rules.

8.14.2 Three months extra-ordinary leave wilhbul pay may ako be granted
pm.\-idcd that the period of contract is forat least three years. | :

8.14.3 Casual leave as indicated in Rule 8.5 of these Rules.

CHAPTER :IN
9. VACATIONS & PAYMENT OF SALARY DURING VACATI 0\

‘).l.- The Educational Institution shall remain closed for the mid-term- and summer

vacation for lhc penod prescnbed by the n,spu:ti\rc Heads of the lnsm.luuon

9.2. The following procedure shall be followed-for the paylmnlofsalary for thu; penod of

' '-\-'aculitin'lo the teaching st T, - : .

9.2.1 Forall Tcachiﬁg staff, who have not cufnplclcd one year of service and not
relicved but continued in service as on date of the commencement of annual
sumnwn-ﬁcation, 13 dau salarv only for the vacation months shall-;bc paid in
the succeeding mnmhs

%22 Th-. lnlanm. of 15 days :.al.m' ofcm.h month of the vacation pumd shall be
p:ud afier reporting for duty on re-opening of the Institution afier vacation in
three monthly installments. :

Provided that the salary for the vacation period shall not be dmwn a'rlld paid for
the months in which duty salary is drawn and paid.

9.3 The payment of salary I'(;r the vacation period s subject to lhe';lbllo_wing

conditions: .

9.3.1 Such teaching stall shall be present on duty on the last working day of
commencement of vacation and the first working day on re-opening after

vacation
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3.2 They should hive deposned  all their education ce mificates  (onginal)
_ with the Head of Insutuuon before draw | of the vacation salary
9.3.3 The Head of the Institation shall record a certificawe in the bill that he has
secured the onginal cemiizaes from e employee Yor whom vacation salary
1s drawn in this bill and keptin safe custody.
9.3.4  They shall refund the vacation salary drwn for the fist year in case. they
resign from sewvice before completion of the sccond academic vear.
Similary, they shall refund the vacauon salary drawn for the second year in
case, they resign before completion of the third academic year. Thus, they
shall continue in service for three vears in order to avail the full benefit of the
vacation salary. |
9.3.5 iq case, they desire to-lake back thc_miginal certificates within three years of
service they have to deposit one month’s or two months salary as the case
may be in addition to th¢ *Vacation Salary” drawn for the preceding
vacation period. Such deposits will be w funded on retuming ol the onginal
centificates.
9.4 The above ¢ lauses are not applicable to those teaching stafl who have completed

three years of service as on the date of commencement of summer vacation.

: CHAPTER : X
10. SUPERANNUATION : |
10.1 All employees shall retire on auaining the age of 58 years. The Goveming
Body may at its discretion grant extension of service of one year or more ata
time beyond the supernnuation on the ment of each case, subject to the
conditions that the extension of service so granted shall not exceed 7 years in

any case.
10.2 The Goveming Body may in special cases, order any employee to retre from
service any tme afier he / she completes fifieen years of qualifying service 1n
the interest of the Institution by giving a notice in wating in this behalt’ at least

three months before the date on which heishe is required to reur fromsenvice.

=th
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3 CHAPIER :XI ; 8.
11. EMPLOYEES PROVIDENT FUND AND PENSION SCHEME: -

- The emplovees are covered by the Emplovees Provident Funds and M scellaneows
Provisions Act. 1932 The application of these Rules are mandatory to all employees.
According 1o these Rules. the employvee shall contnbute towards PF contribution at the
rates prescribed in the Rules and mawching share of contribution shall be paid by the
Management and both shars of PF contrbutions shall be remitted to the Regional
Provident Fund Commissioner, Kamataka, Bangalore every month towards crediting the
amount 1o PF Account and Pension Fund Account. The payment ol'conlribu-piom‘ shall .
cease, on the emplovee quiting from the service either on- resignation, dism.ilssal or by
retiement.  The accumulated PF contributions will be paid to the employees élin:cll)' by
the Regional Provident Fund Commissioner, Kamataka, Bangalore. For deuils.with
regard 1o PF and Pension benefits. the Employees Provident Fund and Mis;:clianeom
Provisions Act, 1932 be referred to whichare  operative.

CHAPTER : XI1
12. MISCELLANEOUS PROVISIONS :- :

12.1 TRANSFER : Every employee is liable'to be tmnsferred from one institution
to another institution managed by the same Society, prd\-idcd lhat_s uch trans fer
does not entail any the reduction insalary and position.

12.2 JOINING TIME :

12.2.1 When an emplovee is transfered from one Institution to another under the
same M:magcmcnl, he/she should join the Institution to which heshe i

trans ferred immediately. If hesshe s rlieved in the forenoon, he/she must join
in the afiemoon. Similarly, if he/she is relieved in the aftemoon he/she must
join in the forenoon of the following immediate working day. In the case of
outstation transkr the emplovee has to report for duty at the place of posting
afieravailing 5 days joining time.

12.2.2 An emplovee who does not join his/her post within the joining time, &5 not

entitled 1o salary, for the entire penod till the date of joining. treating the
period as absence. Absence from duty afier the expiry of joining time will

render the employee liable to disciplinary action for misconduct except wher
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o the emplovee estblishes to the  satis laction of the President that heshe was

. unable 1o jdn'n duty ﬁ;r reasons beyond control. - : S -

123  DEPUTATION OF EMPLOYEES F_OR HIGHER STUDIES @ No
employee shall have naht 1o clamn for deputation Tor higher studies.
However, any unplmee appllt.s for sponsonng lilsﬂlertandldature lor hu‘zhcr_' :
studies, penms-;lon at the dr';cu:non of the Goveming Body may b(. given lor

hlghersludzcs‘ sub_|el:l 1o the ioIIO\\'mg condltlons,

The higher stwdies, shall be voluntary and at his/herown request

12.3.1

12:32 No leave with salary shall be granted for the period of study.

1233 No salanv is pavable by the Institution for the duration of the study.
12.3.4 No euarmntee is given forappointment afier completion of study.
1235 Such an employee could be taken back to duty afier successiul

completion of higher studies, on the tenns and conditions which
Goveming Body may decide.

12,3.6- In cxccpl'ional' cicumstances Goveming Body may depute an
employee on specific rcommendation of Head of the Insttution with
full/partial salary. The terms and conditions fixed by Goveming Body

~ forBond etc. shall be hmdmo on the cmploycu

124 Service Certificate : I‘w.n. p;nnancm employee shall be cmuh.d o a
Service Ccmf'cale at the time of leaving the service of the Institution. Such
Centificate 'shall be valid if it ts issued and signed by the Head of lhc

Ins titution. _ -
12.5 Liability lo- Search: Emplovees are liable to be searched by any person
authorized in this behalf by the Management at any time and also while
: entering or leaving the Insutute Premises.  Women employees shall be

searched only by women.
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13. .H'l-l.\i!'.-\l. HARASSMENT PREVENTION- II'QI.IC\' g
13.1. SCOPE OF THE POLICY & The Policy shall cover complaints- by employees
,;ig;ur&si_ (_'_lln:_r_ct_npln_\ ee(s) by subordinate against Supernior, by a student against the™
- 'Mc_t}ibr;m ut'—_thc-thcuf_ly _o_l_nnn-!c:iti*.ing'.sw!'t" and by a stu.dcm against the I’e!iéw T
SHdSREE < S : _
11332 “Sexual .l larassment --ine iudc‘e'am"L-lnﬁ'el-:-:c.lmc' qc‘tm'lI\' delennincdl heim;.-'io'r direct
et by unpl:nuon and- ||1L’mdc:, ph\m.xl conmcland ad\r.mces a dgmand or- request = f.
lorsu,\u.;l tamur\ s.,\utllh mluuruj ILI'I'Iaﬁ\b showmo pomoﬂraph'. any olher.
unwelcome pl'l\‘\h.dl \-..rbdl or non u.rb.ll Londud ol a -:n..\ual nalure _ *Sexual

Ha msamcm “shall mean and ]I'IL lude. butis not llmmd 10 the followi mf'

13. 2 1 W hen subm:«.sron o mmdcmm sexual :].d\dl'lCI.S rcqucss for SL\Ual favours,

and \c.rb..ll or ph\»s u..ll conduct ol a sL\LuI nalure are made, enhu e\placnly or
|mpl|r.|ll\ - : o 2 B e nte Ty
13.2.2 When lln\\LILOIﬂl. sexual ad\-.znccx .md \c.r‘ml nonvclbal or ph\su:ai condud X
E :>ud1 as loaded c.omlm_nts run.utq or jUkLS Jetiers, phone calls or. e-mall
gestures,’ shmunu pumnﬂmph), lund stares, ph\ncal conmct oFi
: moh_:.mlmn ‘-{.l”xil‘l“ ~0und~ or daspl:w of a dc_moatory nalum “have the

purpose or ¢ ﬂLr_‘l ol‘ inte rfe nng with- an mdlwdual S px.ﬂorrnance or of :
CrLalll‘lQ an mlln'nd.mmz hmul«: or ulh.nsnu. env mmnu.nl
-13 2.3 When-any fonm uf;-.\"ual assault is Lommnu.d whenr'a pLISOI'I uses lhe body
orany pan ot itorany objectas an c\umton ofthe body in rclanon 10 another
person without the latier’s consent oraealmt that person’s w ill and
13.2.4W th any SI.I.Lh conduct as dL fined in (1)and L'P}abm e commllu.d by a third
pany ‘oroutsider in relation o an employee of the Institution, or \elCt.-\fLISC on
the pn.musc< of'the lnquluuon :
13.3. (O\‘s’lll UTION OF C O\IMII'I EEANDTO PRE\’LNI AND
DEAL WITH SEXUAL HARASSMENT: :
The Institution shall cstablish a committee 10 deal with sexual hamssrflcm. The
committee shall consist of three members. One female member to dctas Chainmman

of the commitiee. ‘The other two members will be one male and another female
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_ the tenm of the office of cmnmuu.-i: 15 for a penod ol 1\\0 VeUIs ana

= _.:Ih.r the e.\pm of the ‘\..lld penod-the lnkumlmu \ll.lll rconstiule. lh;_ committee

llu. names of the Pesons w ho are on ll‘li. commitiee fromy me- o lnm. alunﬂ W uh

their contact elephone number nnd nl\h,r ddm\s s\u“ \m a.:,p\ma on ﬂm notice

board of lhe Ins titution.

13.4 POW ERS AND DU lll‘.S OFT ll!*. CONMINMI l TE Ezis
13.4.1 To ensumwe mmplumnmlmn of ll'us policy 4

13.4.2 To ensure .md mpl.n'm, pmpu.rcm'mmllmn and Iunctmmng of l]lt: LDI‘HI‘HIII
13. 4.3 To organize mauiaru orkshop and tm:mnsr plusc,ra[n|11cs :

1344 To formulate pmnmmmus Iur the qnmad of awareness of lhc ]mllC\ among.

the management. . Sbrlr S _- sy SR

1345 " To bong out publlcatmn LUI'.ILCIT]II'IL, SL\IJ.I| haras:,mcm and abso’
conccmmc 1mp|-_mcmal:0n 0! this pohcx

13.5. GRIEVANCE l’ROCEDURl-. = : ;
I.a...l ~Any cmpim ec will have a nght to iodoc a complaml conceming sexual-

harassment against an Ln'lpiﬂ\'l!(. or an’ Olllbldi..r with any of the munbus 01 the

commillec. :
13.52 . Sucha complaint may be ol or in writing.
13. 5 3 Ifthe Lomplaml is ural lh;. same shall be reduced in wntmg, in dx.t.nl bv

the commiltee :m.mbm.r 10 whom the complaml is made. ; : '_

13.54 The c.umplamanl WI” be afforded full mnlldunu[u\ at lhlS Slcll..t.

13.5:5 lmmcdnu\ upon mcenpl nf the compldml and within not more that 2
working days. the Memberof lha.. commnh.-., o W hom the compi.um is made
shall communicate the samL o the c]wrpemon of the committee.

13.5.6 Within a period of 5 working days from the date of such communication, the

“chaimpeson shall convene a meeting of the committee
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7 The commitiee shail examine the complaint and shall undentake investigation

th

13
of the complaimt after giving opponunities to the cémplainam 10 present
his/her case and the accused 1o give his/her version.  The comnjiﬂce may
examine witness from both the sides and the other side-will have o'pponunily
pt’cmss-cga minc.lhc \\iincss_. Documents if any produced by the parties may
be aken on rcord  The committee after completion of i_n\-cstigﬁlinn may
submit its report to the Goveming Body for further necessary acéion in the

matter. |

13.6. PROTECTION AGAINST VICTIMISATION : |
In the event complainant being an cmployeé and the accused being |:liS / her
superior, dunng the pendency of investigation if the superioris found to be guilty,
the accused shall not act as superior of the complainant, |

13.7. CONSEQUENCE OF COMPLAINT BEING PROVED :

" Inthe event of allegations made in the complaint are proved against the ;:mploy'ee.

it will be ken as proved misconduct and the cqmpclenf authonity 1115;15-' impose
any of the punishment as envisaged in the policy on disciplinary pruicess_ No
need o conduct separate enquiry in the matter. ‘Action shall be taken oﬁ the basis
of the findings of the committee. Hois—‘ever, before imposing any punishment, the
emplovee shall be given a copy of the findings of the committec and he shall be
called upon to show cause against the proposed punishment: £

13.8. OBLIGATIONS OF THE GOVERNING BODY:

The GB of the Institution shall provide all necessary assistance for the phrpose of
ensuring full eflecuve and speedy implementation of this holicy, GB shall be
bound by the decision of the committee constituted as above and shall implement
such decisions inan expeditious manner. |

13.9. THIRD PARTY HARASSMENT: |
In case of third pany Sexual Harassment the committee will acti\'cly;assisl and
provide all its resources 10 the complainant in pursuing the complaint z;md' ensure

his hersafety at least in the Institution’s premises.
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13.10. SAVINGS : % ' 2 AT G
The [)T{)Lchll'l"b under this polu,\. shall not be stlied or puz,lpum.d lm.'h.l}
becawse the complaiman g proceeding asams! t\m accused under any other

provision of civil orcriminal law

The provisions of this policy shall not restnct the power of Institution or
complainant to proceed against the allcged oflender for any other misconduct or

1o pursue the criminal or civil e medies.

CHAPER -XIV
14.0 SERVICE OF NOTICE :

14.1 Any matter required to be numu.d under these rules and any notice by lh-.,
Management to the employces in the collcnc shull be displaved on the- notice
board, such matter or notices shall be du.m-..d 1o have been communicated to
all employecs. _

14.2 :Any notice or letter of communication intended for .:.m cmployee may be

'-He_live red 1o him/er pesomally in the premises of the éollcgc and the
emplovee s bound l(.)-rec-';i-ve and abl_»:ﬁ_owlcdgc lh_é.s_aITic. Refusal on the part
of the employee to accept the letier or communication will absolve the
‘management _t'n:}m the ub]igulidn to deliver the notice or communication a
second time, pmwdcd a copy thereof is exhibited on the Notice Board. Such
refusal wlll render the employee liable for disciplinary action.

14.3 In the casc ‘ot_ an employee who is absent, any notice or letter or
communication intended for such an employee sent to him/her by rgistered

' post with acknowle.dgcmcm due 10 the last known address entered in his/her
service register of the employee shall be deemed 10 have served on himvher.
(It is mandatory on the part of the employee to update the change in address. )
Wher such a rgistered communication or letler or notice 18 rtumed
undelivered for any reason, a copy thereof shall be displayed on the notice
board, and such diéplay shall be deemed 1o be adequate service of

communication, letier or notice on the employee.
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: 4.4 Anv mater wqured 1w be  notfied er the rules and any notice of

; n:nmnn_miculmn by the M :1r£13cmcn1 ld cmployees will be in Kannada/English
CHAPER -XV

I5. TRAVEL EXPENSE REIMBURSEMENT & DAILY .-(Ll.O\\".-\N(JE :

I15.1 Remmbumsement ol travel expenses including accommodation charges & Daily
Allowance is granted 1n accordance with the rules laid down by the Gmfcming
Body from time to time =

15.2 Suhlul 0 ]lI'IIIL'i prescnbed in the schedules appended below, n.lmbumcmt.nl of
:r.au.l C\Pt.n."\l.h shall InLIUdL the mllowmﬂ

15.2 1-Actual cost of ticket or fare paid tur thu joumey. within the pu rmuk.d mode
of travel
15.2.2. Accommodation charges, ifany within the prescribcd limit -

15.2.3 Daily allowance as applicable.
15.3 An upgrade in the mode ‘class of travel is pefmiss ible only when authorlzed b\
the Principal of the college or the Chainnan of the Goveming Bod} 5
15.4 The Goveming -Budy reserves the night to amange or prescribe ilravel and
accnmmudalmn of its choice for any class .Of cmployc(ﬁi while lliev are on
authonzed :le.mr\ When travel or accommodauon is not pmwded actual
travel expenses / ! acwal room rent Wllhll‘l the range pn.scnbcd bclow in“the -

schedule s admissible, subject o producllon ufongmal bills.

h
th

Traveling on official duty must be underaken by -the cheapef;l mode of

_ convevance and by the b]loﬂgbt routes. |

-l:s 6 Airfarc will be mmburscd only against production of n.cupts / used passenger
coupons ! “ickets and not .1oa1ml the bills of travel agents.

15. 7 When an employee is required to cancel his/her joumey, the dlﬂt.l'li‘m.l.. between

the fare actually paid by him/her including reservation c_hargcs, if any, and the

amount” refunded by the transpon authority on such cnnccllaliop may be

reimbursed subject to the following conditions:

15 7.1 Cancellation of the joumey is due to exigencies of work and the Head of
the Institution is authorized such cancellation.

15.7.2 The claim for rimbursement is restricted to the amount admissible had

the joumey been made by the shortest route.
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15.7.3 The - claim for reimbumsement shall be

?

wspect of the amountactually paid by the employee for the travel ticket
Cinclusive of resevation charges, if any proof of payment and wetund
shall be enclosed to the claim. _

15.7.4 The cancellation has been made by the employee without any loss of
time and the advantage of lower rates of cancellation has been availed
of.

Once an approval has been obtained by an employee from the Chaimman
Gaveming Body or ‘the head of the Institution for a Speciﬁc travel, the
cancellation of the same will not entitle him/her to udjusi the same approval
towards any other tavel. Separite appm’v-al has to be obtained from the Head of
the Institution-for each trmvel (Authonty / condition of granting upprm:al ar

provided in the schedule given below)

. Traveling advances may be paid to employees at their requestin wnting and the

advance shall not be more than the approximate expenses likely to be incurred
on performing the joumey, if claimed If the advance taken exceeds the claim
amount when the bill is submitted, the balance -shall be credited to the

Institution, forthwith.

15.10. Daily allowance is admissible from the time of commencement of the joumey

till the time of retum to the usual place of work.

15.11. Daily allowance is granted while on travel to defmy the cost of meals,

re freshments, local” conveyance, mom rents, laundry charges and other
incidental expenses. There fore, these expenses are not separately rimbursed.
However, in cenain cases if any abnomal expenditure 15 incurred due to
official exigencies under any of the heads, such expenditure can be
reimbused provided that such expenditure s claimed separately and s

approved by the Chairman: Goveming Body.

15.12. When cost of meals and refreshments are included in the room rent of the hotel

15.13. No daily allowance is admissible duning the penod when an employee

or included in the package (such as rgistration fee for a conference) or
otherwise bome by the Institution, the entitlement to daily allowance will be
restrcted to 50%.

2oes on

leave while on official itinerary.

Corrected on 25-6-2007(5"™  meeting of the committee)
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15040 A claim s sealed on the bass of  the nfoR™ton available on  the dates of
admitting clkum for kimbursement. Revision of a claim for daily allowance
once admitted is not pemmissible. Accowdingly, no amears of daily ulluwaﬁce
1 payable where an emplovee is promoted or rvened oris othenvise gmn{cd
an increase in the basic pay ora change in the scale s made with retrospective
clteclam.

1515 All TA/D A, bills of staft members shall be approved by the head of the

“Insttution. However, if any claim s not within the pemitied guidelines, then
such cliims shall be forwarded to the Chainman, Goveming Body for-
approval. | g

15.16. Following claims for TA. / D.A. shall be approved by the Chainman /
Goveming Body only. s
15.16.1 All Head of the Insututions.

-15.16.2 Foreign travel ofany safl.
15.16.3 Participation in Intemational - National Conferences, Seminas,
Workshops. etc. . !

15.17. If the sl gets reimbursement of the expcndiu,ire by any mhérn_.gencics for the
joumey undcrlalécn by them, p_:ml_v_or fully, the claim amount shall bu reduced
.h}' the amount reimbursed by (Iilhcrz'xgcncieé. '

15.18. Travel on academic work such as examination / valuation or any other work of
the University or Statutory Bodies where traveling expenses arc rimbursed
by such bodies. shall not “entitle the swff 0 claim rt:illnb-ursclit'nt of
expcndilun:.- -

15.19. Each travel bill shall contain a brief tour repont explaining the purpose for

~ which the tour is undertaken. |

15.20. Al TA. / D.A claims shall be made in writing in the prescnibed format within

a maximum perod of 7 days from the date of retum from the joumcﬁ’.

SCHEDULE

Travel Allowance & Dailv Allowance (Subjected to be revised as per KCSR orders

issued from timwe to time):

Fof the purpose of Travel Allowance & Daily Allowance, the employees are classified as
under.

Teaching Cadre :
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B .ilu'un ... | Basic Pay per month
I ... | Rs.23000/- & above
eapdb - b | Re 16400, - & above l?l._llul_l_mﬂ_l_l-‘:iﬁs 2:{1{;9__“___ =
1l I!_{_:._I_""U(Jtlf—_&.ﬁ.fbou_ but lLss thun Rs.16400 : _
) <\ RS, 8000 & wbove Dutless Wan ks 11000
V .. | Rs. 5000 - & above but less than Rs.8000
e ~_| Less than Rs. 5000/- f
Non -Teaching C‘ier T .-\s per 1998 I\.(:g;(_ordcrsj s
e Eal_gg_r\__ i e B.mc_ Pay per month . -
I xS Lo aRe lOb"O&.ahu\L
jistes b s 5 b) 9060 & mor but bt.iu“ 10,620
1 : ... | Rs.5850109059 ~ - - ]
Bt ... | Rs. 413010 5849
e vV 2 S b RS 50 25

\T‘“‘-‘ For emplo), ees drawi mg a corbuhdah.d saLH} 60% ot the CDI‘bOlIdaICd sa l:m will

be considered as basic pay l"orthe above purpose.

a) The rates of Daily Allcmame and the mode of vacl for the above purposes ar
given below:- :

: : ; ) 2 .. 2 e = R . 2 5 -.#4-,"

Category of | “A™ - 3k “CT Class oflrain Mik:agc per
stafl cities | cities. - cities (all F - km. when
-member ~ | other places) personal cars /|

: s - : two wheelers

are used
{Rah. of DA pcrday) : : :
I . Rs. .= Rs. Air Travel ‘Rs. 5.00/-
350 | - 300 250. ~-1Class /AC . | Rs.1,50
i e ol 11 Class T

H:s 300 250 200 [Class /AC Rs. 5.00/- '1
; - I Class Rs:1.50 '.
Il 250 200 - 150 IClass / AC Rs: 5.00/- 5
: Il Class Rs.1.50 i
v 200 150~ <7125 I Class Sleeper | N.AA/Rs.1.50 !
- /Bus i
Y 150 125 100 Il Class Sleeper | N.A./Rs.1.50 ‘
/Bus i
VI 125 100 75 I Class Sleeper | N.A./Rs.1.50 E
/Bus ;

e Category Il Saff will be permitted Air-travel provided.
1517 The minimum-disulncc of travel is over 500 kms.
15.18 The benefit of Apex fare facility is availed or travel s made in Low Cost
Airines.

Corrected on 25-6-2007(5"™ meeting of the committee)
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Caegorny - 1 and [l swil will be

their places of d;slnulmn

reimbusement

i ‘.
H = .
l

i..um\.d 0 hire axi - nmui car in

Such costs may be sepantely claimed for

If the places of tmavel are not connected by train routes, only bus charees will be
- b4 Es

reimbused forCategorv Vand VI

b) Nodaily allowance is admissible for travel within City / town. ' However,

expenses on food and refreshments

upto the following linut will be

reimbursed on submission of bills. No Bills shall be required for claims of

less than Rs. 50—
25% DA
S0% DA

: Upto 6 hours - --
61012 hours ---

Mo than 12 hours 100% DA

¢) Dailv Allowance dunng the joumey period will be admissible :il-lhe’

ordinary rates i¢.. as admissible to “al

| other places™.

d) Forsuy at howels and other registered establishments, room rent may be

reimbursed to the extent shown below.

- Cawgory U1 5 - “A” Cifies “B” Cities “C” Cities
I | Rs. 5000/- Rs. 2500/~ Rs..1000/-
1= ~ ['Rs. 3000/- Rs. 1500/- Rs. 600/-

M e — o “1Rs. 2000/ Rs.800/- | Rs.500/-

AN e 255 5% .. |- RS,-1 500/ | Rs. 600/ Rs. 400/-

v =, | Rs. 1000/- Rs. 400/- Rs. 250/-
VI | | Rs. 750/- Rs. 300/- Rs. 150/-

““A”Citics :

"B Cities: 2

Dg,[hl Mumb.u Kolkata, Chennai.

All other state capitals and’ Ahamedabad Gazhiabad, Kanpur,

Lucknow. M ussorie, Nagpur Pune, Banglore, Hyderabad. !

“C" Cities

CHAPER-XVI

16. DISPLAY OF RULES ' ‘ _
These Rules may be displayed on the Notice Board or such other! places as

. All places other than “A™ & “B” Cities (all other places )
: &

|

specified by the Head of the Institution within the premises of the Insutuie both in

English and Kannada. In case of any discrepancy in English and Kannada version of

these Rules. the English vesion shall prevail

kKK E

Corrected on 25-6-2007(5" meeting of the commitiee)
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